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 3100 RIGHT OF WAY PLANS

 3101 Introduction

3101.01 General

While right of way plans are a definite, integral part of the roadway construction plans,
they are developed as a separate entity and thus require a significant amount of
specialized knowledge in both the right of way field and the field of boundary surveying. 
A right of way plan serves to provide information to define the extent of the right of way
required in order to construct and maintain a highway.  Right of way plans provide a
“picture” showing the information needed to facilitate an accurate appraisal of the
proposed taking and serve to expedite the required negotiations leading to the acquisition
thereof.  In addition, right of way plans serve as official public records documenting that
which has been acquired and monumented and are referred to by land professionals
forever. 

Right of way plan development includes the performance of courthouse research (to
evidence all ownership and interest rights in a property), the practice of surveying (as
defined in O.A.C. 4733.01), the performance of right of way computations, the
preparation of right of way plans and the preparation of legal descriptions that include
closure checks.  ODOT distinguishes two distinct areas of responsibility when preparing
right of way plans and legal descriptions, namely the design function and the review
function.  ODOT requires courthouse research, right of way computations, right of way
plans, legal descriptions and closure checks be performed, prepared and checked for
accuracy and completeness by experienced right of way plan designers and reviewers. 
Consulting firms must be prequalified to perform right of way plan development for the
Department.

3101.02 Responsibilities of the Right of Way Plan Designer and the Right of Way Plan 
  Reviewer

The right of way plan designer shall be responsible for performing courthouse research
and right of way computations and preparing right of way plans, legal descriptions and
closure checks.  All work shall be of good quality, shall be acceptable to ODOT, shall
follow sound engineering and surveying practices and shall conform to the following
specifications: (1) ODOT’s Real Estate Policies and Procedures Manual, (2) ODOT’s
Location and Design Manual, (3) ODOT’s Location and Design Sample Plan Sheets, (4)
ODOT’s Survey Manual, (5) ODOT’s Standard Construction Drawings, (6) Chapter
4733-37 of the Ohio Administrative Code (O.A.C.), (7) County Conveyance Standards,
(8) project specific Scope of Services requirements, and (9) other specifications and



RIGHT OF WAY PLANS

03/30/99 31-2

manuals as applicable.  The right of way plan designer shall be familiar with the
Minimum Standards for Boundary Surveys in the State of Ohio (O.A.C.4733-37).  In
addition, consultant right of way plan designers shall have successfully completed
ODOT’s Right of Way Plan Development Training Course.  A Professional Surveyor
(P.S.) registered in the State of Ohio shall be responsible for establishing and setting
monumentation and property pins, investigating and establishing property lines,
preparing, signing and sealing centerline plats and preparing legal descriptions, including
closure checks.      

The right of way plan reviewer shall be responsible for checking and verifying the
accuracy of all right of way computations and all right of way information shown on the
right of way plans and legal descriptions, including closure checks, and ensuring that the
items are correct, current, complete and conform to the specifications and manuals listed
above.  In addition, the right of way plan reviewer shall be responsible for evaluating the
overall right of way plans and legal descriptions for completeness, quality, consistency
with the construction plans, and for ensuring that all right of way information is shown in
such a manner as to facilitate the timely acquisition of right of way.  The right of way
plan reviewer shall be familiar with the Minimum Standards for Boundary Surveys in the
State of Ohio (O.A.C. 4733-37).  In addition, consultant right of way plan reviewers shall
have successfully completed ODOT’s Right of Way Plan Development Training Course. 
The right of way plan designer and right of way plan reviewer shall be responsible for
resolving all discrepancies and the final product shall reflect mutual agreement that all
information presented is correct and complete.

3101.03 Consultant Performance Evaluation

Consultant performance in right of way plan development shall be evaluated in
accordance with ODOT’s Consultant Evaluation System.  In addition and upon the
completion of the right of way acquisition process, the ODOT Region Real Estate Office
shall complete a “Right of Way Plan and Legal Description Evaluation Form” rating the
performance of the consulting firm/right of way plan in the following areas:

1.  Timeliness
2.  Plan Readability
3.  Plan Standards
4.  Title Data/Parcel Area Accuracy
5.  Legal Descriptions/Compliance with County Transfer Requirements
6.  Location of all Topographic Items/Property Improvements
7.  Design of R/W Takes

Consulting firms with a consistent pattern of low rating scores during the plan review
process or on the “R/W Plan and Legal Description Evaluation Form” will be subject to
removal from ODOT’s Right of Way Plan Development Prequalification List.
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3102 Right of Way Plan Development

3102.01 General Requirements for Right of Way Plans

In order to assure the earliest possible initiation of Right of Way Acquisition, the right of
way needs must be developed concurrently with the roadway design.  Generally, the right
of way plan should be developed in a Preliminary Right of Way Plan Phase and a Final
Right of Way Plan Phase.

To allow the acquiring agency sufficient lead time to buy the right of way, the design
agency preparing the right of way plan shall initially concentrate on design items affecting
the right of way and identify those properties needed in their entirety (total takes).  This
will allow for early acquisition of total take parcels.

To provide for the earliest acquisition of the remaining properties, the plan preparation
agency shall develop a right of way plan for the project as soon as the construction needs
are determined.

All abbreviations and symbols used in right of way plan preparation should conform to
the requirements specified in ODOT’s Location and Design Manual, Volume Three,
Highway Plans.

The standard Right of Way plan consists of the following:

� Title sheet*
� Centerline plat
� Property map
� Utility plan**
� Schematic**
� Summary of additional right of way
� Detail right of way plan sheets
� Railroad and/or government land plats**

*A paper copy of the construction title sheet unless otherwise specified in the project 
scope.

**If specified in project scope or by ODOT’s District Production Office.
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The need for a separate utility plan will depend largely on the nature, complexity of a
project, the number of utilities affected and their involvement.  If a separate utility plan is
not required, all utility ownership information shall be shown on both the general notes of
the construction plan and the property map.  For additional information refer to sections
8100 and 8200 of the Real Estates Policies and Procedures Manual.  

As with the utility plan, the need for a schematic plan will be dictated by the complexity
of a given project and, if required, can be based on the property map.

A schematic plan serves as a special index to the right of way detail sheets covering
complex areas such as interchanges, extensive side or service road involvement, etc.,
which are so involved as to make it difficult to visualize the overall relationship of the
plan sheets.  The schematic plan delineates the coverage of each plan sheet and indexes
each to the other.

3102.02 Survey Requirements

The requirements specified in ODOT's Survey Manual shall be followed during the
performance of all survey work associated with Right of Way plan development. 
Particular reference should be made to Section 301.5 - Right of Way Monumentation and
Section 405 - Survey for Right of Way Plans.  Further specific criteria to be followed in
preparing the right of way plan may be found in the project scope of services document.

3102.03 Utility Relocation Coordination

When construction plans are filed for Stage One Review, the plan preparer will furnish
the district utility relocation coordinator four copies of the “Utility Facility Estimating
Data” (form RE 75) and two sets of the plan and profile sheets and cross sections.

Additionally, the plan preparer shall forward copies of the above plan sheets directly to
each affected utility company unless directed otherwise by the District Production Office.

If a project is to have a separate utility plan as part of the right of way plan, copies of that
plan should be included with the above transmittal to the District Utility Relocation
Coordinator. Refer to Section 8209.09 C, of the Real Estate Policies and Procedures
Manual for further details pertaining to utility relocation coordination.
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3102.04 Recording and Filing

Upon the submission of the Plan Package to Central Office (Plan File Date Stage), the
District Production Office shall submit a quarter size copy of the final right of way plan to
the Records Section of the Office of Real Estate in Columbus.  The District Production
Office shall also insure that the centerline plat sheet is recorded at the County Recorders
Office.

The District Production Office shall, upon completion of acquisition of the project,
complete the recording data for each parcel acquired and submit the final summary of
additional right of way sheet(s) to the Records Section of the Office of Real Estate in
Columbus.

Should the location of any monuments called for on the centerline plat be changed during
construction, the District Production Office shall insure a revised centerline plat is
recorded at the appropriate county recorder’s office.  Any changes in the originally
proposed monument locations shall be clearly noted on the revised plat.  A copy of the
revised plat shall be forwarded to the  Records Section as above.

3103 The Review Process

3103.01 General Procedures

The ODOT District Production Office is the coordinating unit for all reviews and
submissions related to the Right of Way plan.

In order to meet the specific requirements of a project or to meet the needs of a particular
district, certain details of the review process defined in this manual may be modified. 
These modifications are to be authorized by the District Production Administrator and
consist of minor modifications that pertain to the timing of submissions, the number of
copies to be submitted, who receives submissions and the exact details to be shown on
the preliminary right of way plan.

The District Production Office will solicit and coordinate comments when needed from
central office units, regional offices, affected governmental agencies and any other
pertinent sources.  The District Production Office will also determine the need for a
formal review meeting.

The right of way review process of each project shall include a field check.  The field
check will include visual verification of topographic features, utilities, ownerships, access
situations, affects of proposed construction to each ownership and any other items that
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will affect acquisition of the right of way.  The field check should be documented in the
project file.

As the right of way plan is developed, it is submitted and reviewed at the Preliminary
Right of Way Plan Phase as well as the Final Right of Way Plan Phase.

3103.02 Review Agencies

The development of the right of way plan can require reviews and comments from
various other offices and agencies such as:

� Central Office Acquisition Support Section (Railroad Acquisition)
� Regional Real Estate Office
� Any Local Governmental Agencies that are involved with the project (LPA’s)

The District Production Office will:

a. Identify when others need to be involved in the right of way review of a particular
project.

b. Assure right of way review prints and a request for review comments get to those
parties involved.

c. Gather and incorporate all review comments.

3103.03 Submissions

A. Distribution

When submissions are made for preliminary or final right of way plan review, full
size prints of the right of way plan and an accompanying transmittal letter should
be sent directly to the following offices:

� The District Production Office.
� The Regional Real Estate Office. (as directed by the District Production

Office)
� Any local governmental agency that is involved in the right of way of the

project.
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The transmittal letters to be used for the submissions must contain:

� The full project identification including County, Route, Section (street
name) and PID number.

� The type of review submission.

� An indication of any local government involvement, along with any
comments the local government may have regarding the submission.

� An explanation of any special items, situations or potential problem areas.

� A list of all offices receiving the review material.

When the right of way review process is completed, a full size mylar copy of the
final tracings and a paper copy of the legal description for each parcel of right of
way to be acquired shall be submitted to the District Production Office.  When the
plans are prepared with CADD following the Location and Design Manual
Volume Three section 1206.2.1 and/or the legal descriptions prepared on a word
processing program as specified by the District Production Administrator, disk
copies of the plans and legals shall also be included in the submittal.  Should the
right of way tracings be revised during acquisition, the District Production Office
will forward a formal communication to the regional office accompanying the
revised plan sheets to verify the changes. 

B. Timing

The timing of right of way plan submissions shall be as shown below unless
otherwise authorized by the District Production Office.  In all cases, the design
agency’s submissions shall be in accordance with the previously determined dates
specified as the PDMS commitment dates for preliminary and final right of way
plan submission and submission of right of way plan tracings.

STAGE 2 REVIEW
Preliminary R/W (1403.26 of ODOT’s Location and Design Manual) 

The Preliminary Right of Way Plan Submission shall be made during the STAGE
2 REVIEW unless otherwise noted by the District Production Administrator.
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STAGE 2 REVIEW - INTERMEDIATE ACTIVITY 
R/W Plans and R/W Descriptions (1403.31 and 1403.32 of ODOT’s Location
and Design Manual) 

The Final Right of Way Plan Submission is an intermediate activity that follows
the STAGE 2 REVIEW and includes the submission of legal descriptions.  The
timing of this submission shall be 30 working days after receipt of  the
preliminary review comments unless otherwise noted by the District Production
Administrator.

NOTE: A final field review and ownership check shall be performed by the design
agency upon receipt of the final review comments and/or approval of the R/W
Plans and R/W Descriptions Reviews (1403.31 and 1403.32) but no more than 15
working days immediately prior to the Submission of R/W Plans (1507 of
ODOT’s Location and Design Manual). 

SUBMISSION OF R/W PLANS (1507)

The Submission of Right of Way Plans shall be made before the STAGE 3
REVIEW.  The timing of this submission shall be 10 to 20 working days after
receipt of the final review comments and/or approval of the R/W Plans and R/W
Descriptions Reviews (1403.31 and 1403.32 of ODOT’s Location and Design
Manual) unless otherwise noted by the District Production Administrator. 
STAGE 2 REVIEW comments shall be addressed and incorporated prior to the
submission of Right of Way plans.

C. Composition

The Preliminary R/W Submission (1403.26 of ODOT’s Location and Design
Manual) shall include:

� All the sheets that will be needed for the final right of way plan.  It is
realized that the sheets will not be 100% complete, however, inclusion at
this point will allow for a more effective review.  The centerline plat and
property map should be nearly complete, including all typical notes (Basis
of Bearing, Basis of Existing R/W, etc.).

� All existing topographic features including utilities and subsurface items. 
All record easement information including recorded references.
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� The correct identification of all affected ownerships including correct legal
names as recorded reference, recorded area, total PRO area, auditor’s
permanent parcel number, correct location of property lines and property
monuments located and identified.  This is to be based upon data received
from the county records no more than six months prior to submitting for
preliminary review.

� All proposed right of way parcels with bearing and distances and station
and offsets indicated including calculated areas.

� Identification of all encroachments on the plan sheets.  See Section
3105.03 (3S) and Attachment 3113.01 for more information. 

� Show “Construction Limits” a minimum of 4 feet beyond the intersection
of the proposed back slope or fill slope to the existing ground line and
outside the limits needed to complete the work shown on the plan.
“Construction Limits” will include the removal of any items inside the
proposed right of way line (parking areas, trees, signs, etc.) or any
excavation or grading (installation of storm sewers, etc.).   “Construction
Limits” will assist in defining the minimum right of way (including
temporaries) required.

The R/W Plans and R/W Descriptions Submission (1403.31 and 1403.32 of
ODOT’s Location and Design Manual) shall include:

� The incorporation of all comments from the preliminary right of way
review, (1403.26 of ODOT’s Location and Design Manual).  A complete
set of R/W plans including all details required on the final R/W plans.

� The legal description for each parcel of right of way to be acquired.  Each
parcel description shall have been checked for closure and consistency
with the right of way plan.

� Provide documentation of closure calculations for each parcel.

The Submission of R/W Plans (1507 of ODOT’s Location and Design
Manual) shall include:

� The incorporation of all comments from the final R/W Plans and R/W
Descriptions Reviews ( 1403.31 and 1403.32 of ODOT’s Location and
Design Manual).
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                   � Any revisions resulting from the final field review and ownership check
shall be incorporated into the right of way plan tracings and legal
descriptions.  The design agency shall comply with all specific
requirements indicated in the scope of services document.

� The legal descriptions shall have been checked for closure and consistency
with the right of way plan.  All legal descriptions shall meet the Ohio
Administrative Code Section 4733-37-06, all requirements outlined in
Section 3106 of this manual and any applicable county conveyance
standards for which they are to be recorded.

� Any subsequent comments received from the District Production Office. 
The tracings shall have been checked by the right of way plan designer and
right of way plan reviewer ensuring that all items are correct, current,
complete and to the applicable specifications and manuals.

3104 Standard Right of Way Plan Format

A detailed right of way plan shall be prepared on standard size sheets as prescribed by ODOT’s
Location and Design Manual Volume Three Section 1203.  (See Figure 1203-1 of the Location
and Design Manual, Volume Three.)  One centerline segment per sheet is required to assure
legibility when plans are reduced one-half for field and permanent record purposes.

On all projects, regardless of rural or urban setting, it is strongly recommended that a scale of
1:20 be utilized in the detail right of way plan sheets.  Deviation from this practice in special
cases would be acceptable on the recommendation of the District Production Administrator. 
Right of way plan preparation shall be performed in accordance with Section 1200 of the
Location and Design Manual.

Existing and Proposed right of way lines and property lines shall be located based on
requirements specified in Section 4733-37 of the Ohio Administrative Code (Board Rules)
governed by regulations outlined in Section 4733, Ohio Revised Code (Regulation Laws) and in
accordance with any special requirements of the county(s) in which the project is located.

Existing right of way data and ownership information shall be researched from all available
sources including but not limited to ODOT records, county road records, commissioner’s
journals and records of other county offices to the extent necessary to provide accurate basis for
plans.
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Special attention shall be given to any commercial/industrial property having underground
storage tanks in current use or which may have previously utilized underground storage tanks,
e.g., service stations, print shops, dry cleaners, etc., to identify any potential environmental
concerns.

Staking/flagging of the proposed right of way to facilitate appraisal and negotiation as requested
by the Region shall be the responsibility of the District Production Administrator whether it be
by in-house staff or consultants.  Please refer to the scope of services document for more
information on the staking/flagging of the proposed right of way or contact the appropriate
District Production Administrator.

All calculated areas shall be shown in the same unit of measure throughout the plan.

3104.01 Numbering of Ownerships

An ownership is defined as the area of all contiguous lands having a common owner.
“Common Owner” is further qualified, in that, in the case of multiple deed references,
owner names must be identical.

An ownership number shall be assigned to each ownership on a project as soon as it is
determined that the property will be impacted by the project.  This number is limited to
four numerical characters and one letter character and is to be a whole number without
dashes.  Each new number/letter combination shall indicate another ownership as being
required.  Ownership numbers are generally numbered following the same direction as
the stationing of the project.

A letter suffix with the ownership number, if used, indicates different ownerships only
and shall not be used to indicate different parcels from the same ownership (Examples:
1234A is one ownership in the name of John Jones.  1234B is one ownership in the name
of Jack Smith).

The ownership number, once assigned, shall remain with that ownership throughout the
plan development and acquisition process.  It becomes the basic identification for file
maintenance, plans and billing.

If ownerships merge, the higher ownership number should be canceled and subsequent
transactions posted to the lower ownership number involved in the merger.

When during the plan development process, there occurs an out sale from an ownership,
producing a new ownership required by the project, two options exist: (1) assign a new
number to the split-out or, if this is impractical, (2) add an alphabetical suffix to the
original ownership number.
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To further clarify the issue, the alphabetical suffix is used to identify an ownership not
required or not in existence at the time of initial numbering and to avoid using a number
totally out of sequence.  A numerical suffix is used to identify additional parcels of the
same type within a contiguous ownership (see “3104.02  Parcel Identification”).

When acquisition starts or ends on a property line, the adjoining ownership should be
assigned and listed on the Summary of Additional Right of Way Sheet with the volume
and page number and marked “NO R/W REQUIRED.”

When the work being performed effects only the PRO area of the property, the property
owner should be listed and marked “NO R/W REQUIRED.”

Utility companies receive a unique treatment.  If a utility owns land that must be acquired
for highway purposes, an ownership number is assigned.  If a utility has a building or
other permanent structures that must be relocated, an alphabetical abbreviation of the
utility shall be assigned instead of an ownership number. 

3104.02 Parcel Identification

A parcel satisfies the State’s need from an ownership for a specific phase of work
involved in the project.  A parcel identifier shall be assigned to each individual parcel
required from an ownership indicating the type of title to be acquired.  Following the
parcel identifier, number(s) starting with number “1" shall be assigned to parcels of the
same type title within a contiguous ownership (example: (1) The only fee title right of
way parcel in an ownership would be 23-WD, (2) Multiple fee title right of way parcels in
an ownership would be 23-WD1, the second 23-WD2, the third 23-WD3 and so on). 

A parcel identifier and number combination once assigned to an ownership, shall remain
with that ownership throughout the plan development and acquisition.  If a parcel is
found to be no longer required, its identifier is deleted on the ownership.

A “V” identifier should be used when acquiring parcels in the name of an entity other
than the Department, such as other State Agencies and Political Subdivisions.  For
example: if a piece of land was purchased as a WD (Warranty Deed with Reservation of
Access) by the Department for the City of Columbus the identifier should appear as
WDV.  The Summary of Additional Right of Way Sheet should show the name in which
the parcel is being acquired in the remarks column.

If the type of title of a parcel changes, the old identifier is deleted and a new parcel
identifier assigned.

For more information on Parcel Identifiers see Section 3200 Types of Title to be
Acquired of the Real Estate Policies and Procedures Manual.
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3104.03 Dual Numbering of Right of Way Plan Sheets

A. Right of way plan sheets are numbered as a separate series beginning with the first
sheet included in the right of way plan set (i.e., centerline plat, or property map) as
Sheet Number One.  (See Figure 1204-3 of the Location and Design Manual,
Volume Three.)

B. Right of way plan sheets also carry a second set of sheet numbers that include
them as a part of the overall construction plan set.  (See Figure 1204-3 of the
Location and Design Manual, Volume Three.)

3104.04 Cross References

A. Each right of way plan sheet is cross referenced at match lines to adjacent detail
sheets.  These match lines shall carry references to the sheet number and station.

 
B. Right of way plan sheets carry cross references, by note, to sheets showing details

of intersections, service roads, relocated intersecting roads, railroad and
government plats, etc.

3104.05 Sheet Identification, Stationing and North Arrow

A. On centerline plats, property maps and detail sheets, give station limits applicable
to each sheet in the right border.  Identify summary sheets by parcel number limits
if more than one summary sheet is used.

 
B. Centerline stationing shall normally read from left to right on all plan sheets.

 
C. A north arrow and graphic scale is required on all plan sheets and plats excluding

the Summary of Additional Right of Way sheets.  (See Section 1204.1 and Figure
1204-3 of the Location and Design Manual, Volume Three.)
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3104.06 Lettering

With the ever expanding use of CADD systems in plan preparation and the availability of
different lettering systems, it is difficult to specify lettering sizes.  Letter size should be
governed primarily by the purpose of the lettering, maintaining proportion related to its
importance to the plan.  Clarity and legibility are, of course, important, always bearing in
mind that the plan will ultimately be reduced to quarter size for record purpose and field
use.

In accordance with the Location and Design Manual, Volume Three, Section 1206.3.5,
the minimum text size should be 0.125 inch.

3104.07 Standard CADD/Drafting Abbreviations and Symbols

Standard abbreviations, standard CADD/Drafting symbols and line styles can be found in
ODOT’s Location and Design Manual, Volume Three, Highway Plans.  ODOT’s
CADD/Drafting symbols and line styles can also be downloaded from ODOT’s web site
at http://www.dot.state.oh.us./prod/volume3.

3104.08 Project Identification/Stationing

By convention, projects are identified by a combination of county, route and section-the
standard three-letter county abbreviation, the route number and the section (miles
measured from the westerly or southerly county line or point of origination of the route to
the location where the project begins).

Under normal circumstances, the centerline stationing in a project should closely reflect
the straight line mileage shown in the “section.”  (Stationing can come from existing
monumentation, bridges and prior projects, but in any case, should reflect the section
mileage.)  Refer to the Location and Design Manual, Sections 1302.2.2, 1303.3 and
1309.41 for details pertaining to straight line mileages, stationing and project
identification.

3104.09 Existing Right of Way/Encroachments

It is assumed that any and every source will be utilized in determining the location of the
existing right of way on a project in order that adequate new right of way be provided.  In
the recent past, demands have been made for renewed attention to encroachments and
advertising device controls, both of which depend entirely on the accurate location of
highway rights of way.  All encroachments shall be shown on the Preliminary Right of
Way Plans and all subsequent plans.  These plans, showing the existing right of way
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lines, shall be provided to the District Production Administrator.  In light of these
concerns, the importance of this item cannot be ignored (See Attachment 3113.01). 

3104.10 Plan Sheet Format

Sample sheets in Section 3105 reflect changes in size and format as introduced in the
current Location and Design Manual, Volume Three.  These sheets are available (in
Micro Station format) and can be downloaded from ODOT’s web site at
http://www.dot.state.oh.us. 

3104.11 Monumentation

Monumentation, with respect to right of way, is needed for two specific purposes:

1. The first is to perpetuate the physical location of the centerline of right of way,
and thereby comply with Section 5519.05 of the Ohio Revised Code.  Such
Monumentation physically defines a centerline of right of way, providing the basis
for legal descriptions, proposed improvement plans involving right of way and
facilities management activities.  This is to be accomplished by the use of one or
more types of the following monuments:

a. The ADJUSTABLE CENTERLINE MONUMENT consists of a cast iron
frame and cover enclosing a steel rod, set in concrete and encased in a
concrete or plastic/clay pipe, set on the centerline.  These are normally set
at curve points and at appropriate intervals on longer tangent segments.

b. A REFERENCE MONUMENT is an appropriately capped steel rod, set in
concrete, below ground level on one or both sides of a roadway, in such a
way to support re-establishment of the centerline of right of way, yet be out
of the path of routine maintenance activities.  These are usually located
such as to reference curve points and tangent points as above.

c. A RIGHT OF WAY MONUMENT consists of an appropriately capped
steel rod, set in concrete, at ground level, on the right of way line, in such
manner as to enable re-establishment of the centerline of right of way, as
well as delineating the right of way line itself.  These would be located
much the same as the reference monuments described above.
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2. The second need for Monumentation, is to perpetuate the physical location of the
corners and other points on the boundaries of each parcel of permanent right of
way acquired.  This also serves to satisfy requirements set forth in Section 4733-
37-03 of the Ohio Administrative Code.  All such Monumentation is recited in the
legal descriptions for acquisition of these right of way parcels.  This is to be
accomplished by the use of the following type of monument:

a. A BOUNDARY MONUMENT for this purpose, consists of a 3/4"
diameter steel rod or bar, 30" long, topped with a minimum 1-1/2"
diameter aluminum cap stamped “ODOT R/W - DISTRICT XX” if set by
ODOT forces, or ODOT R/W - with the surveyor’s Ohio registration
number or surveyor’s name, registration number and/or company name, as
specified in the above referenced Code section, when set by the consultant. 
The Monument Legend in the plan and a statement in the legal description
shall recite the actual cap stamping.

Specific details and descriptions of each of the above types of monuments can be found in
the current Ohio Department of Transportation Survey Manual, Section 301,
Monumentation, and in the Standard Construction Drawings RM1.1 (see sample
centerline plats included in Section 3105 of this manual).

There are different time periods within the development of a project that have been
selected for setting boundary monuments.  Those time periods include before Right of
Way acquisition, after Right of Way negotiations and after project construction.  Each
time period can be said to have certain advantages and disadvantages.  In regards to the
issue of when boundary monuments should be set, consideration needs to be given to the
Ohio Administrative Code, Section 4733-37-03, which specifies that when monuments
are required, they shall be set upon completion of the survey.  Naturally, this would be
before transfer of the affected Right of Way parcels.

Selection of the exact time period at which boundary monuments will be set for a
particular project should be determined by the District office with consideration given to
both the needs of Right of Way acquisition personnel and the requirements of the OAC.

NOTE: Frequent reference is made to “right of way staking” and though
sometimes perceived otherwise, it is intended to refer to the delineation of
proposed right of way lines to accommodate the appraisal and negotiation
process, and usually consists of flagged-laths placed on angle points,
corners and property line intersections on said lines. 
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3105 Sample Right of Way Plan Sheets

Sample right of way sheets are shown in this part of the manual in order to illustrate the
composition of each of the various types of right of way sheets.

The Office of Real Estate has eliminated the requirement that a separate right of way title sheet
be included for every right of way plan.  When a separate right of way title sheet is not prepared,
a paper copy of the construction title sheet shall be included as part of the right of way plan set. 
This will require the basic components of the construction title sheet (plan signatures, location
map, project identification information, sheet index pertaining to right of way sheets, etc.), be
completed at the time of submission for right of way review.

3105.01 Centerline Plat

The centerline plat serves two major purposes.  The first is to define the proposed
centerline and relate it precisely to it’s geographical and boundary related location.  This
is done by showing ties to other centerlines, political subdivision lines, water courses and
existing monuments found in the vicinity.  It should provide ample data to enable the
County Engineer and/or Auditor to locate the new alignment on their maps as well as 
sufficient basis for a surveyor to re-establish the centerline on the ground sometime in the
future.  The plat should clearly show what monuments and/or record information was
used to define the existing alignments and political subdivision lines. (Also see
ADDITIONAL ITEMS at the end of this Section).

The second purpose of the centerline plat is to show the exact location of new monuments
that are set for the purpose of maintaining the physical location of the centerline.  Since
considerable amount of funding is used to establish the location of centerline(s), it is
important that ample Monumentation be incorporated as part of every project.  Refer to
ODOT’s Survey Manual, Section 301 for further details related to Monumentation. 
Because of the make up of the centerline plat and the fact that this sheet is recorded at the
local county recorder’s office, it is the ideal sheet for showing the exact location of all
new or found centerline monuments.

Listed here and referenced to the sample plat, are major items that should be included.
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1A Sheet Heading

Show the following information on the sheet heading:

a. County, Route, Section  (Expressed in miles to the nearest hundredth.)
b. City or Village, if applicable
c. Section/Township Tier/Range/VMS numbers
d. Civil Township
e. County

1B Title Block

Show the following information on the title block:

a. Sheet Number (Overall sheet numbering and R/W sheet numbering)
b. County, Route, Section/Project identification
c. Sheet Title
d. Right of Way Plan Designer and Right of Way Plan Reviewer
e. PID Number
f. Scale
g. North arrow (Any additional north arrows to be included on the plan sheet are at

the option of the District Production Office.)

Note: Centerline Plat - 1"=200' preferred.  Deviation from this scale is acceptable upon
the recommendation of the District Production Administrator.

1C Monument Table

Tabulate centerline monuments and/or centerline reference monuments by station.  For
reference monuments, show offset, right and left, as well.  Format for this table is
flexible, relative to the needs of each project.  See Section 3104.11 for more information
on monuments.  A pay item shall be shown on the General Summary sheet of the
construction plans when new monuments are to be set.

When the centerline plat is filed as public record, it is important that monument location
be shown AS SET for the accuracy of these records.  
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1D Monument Legend

Show a graphic depiction of monuments appearing in the plan clearly distinguishing
between those found (existing) and those proposed to be set.

1E Political Subdivision Monumentation

Show and identify any such monumentation found for county, township, section, lot,
VMS or corporation lines, giving station/offset and/or distance and bearing along the line
from its intersection with the centerline.  Label all such subdivision lines clearly.

1F Centerline

Show centerline stations at 100 foot intervals, with intermediate ticks every 50 feet. 
Variance from this to accommodate other scales is acceptable, the primary consideration
being clarity and an uncluttered appearance.

1G Centerline Monuments

Show note referring to monumentation details as per standard construction drawings. 
(Notification of, and approval by County/City Engineer, when involved, would be
included in this note).

1H Centerline Intersections

Show stations for centerline intersections with political subdivision lines, side roads,
water courses and railroads, identifying each by name and/or number and show
direction/bearing where appropriate.

1I Project Limits

Show Begin and End Project flags.
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1J Curve Data

Show complete curve data for all proposed mainline and side road centerlines.  Show
existing centerline data as well, if pertinent to the project.  Label clearly to avoid possible
confusion between the two.

If the centerline has spiral transitions, describe and show graphically, the method utilized
for computation of points within these areas.  Referencing from the long and short
tangents is a more frequently used method, but others are acceptable.

1K Dimensions

All distances, along civil subdivision lines, from centerline to corners or monuments,
between relevant points, etc., shall be shown.

1L Recording Block

Provide a block or space for recording data appropriate to the county(s) in which the
project is located.  This may require contact with the county recorder’s office to
determine their requirements.

1M Survey Certification

Show the surveyor’ s certification statement with provisions for registration number,
surveyor’s name, signature and seal.

1N Basis of Bearings

Provide information regarding the basis for bearings used on the centerline.  If they are
based on a prior project, cite the county, route and section and recording data for  its
centerline plat.  If bearings are based on an assumed azimuth for project use only, it
should be stated as such (also see 1O).

1O Basis of Existing Centerline of Right of Way

Provide information regarding the basis by which the existing centerline of right of way
alignment was established by citing prior plans, surveys, dedication plats , etc., and
recording data or source for the reference.
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Additional Items

When a project involves more than one centerline, e.g., of survey, of right of way, of
construction, etc., the primary concern on this plat should be showing clearly, graphically
and mathematically, the distinction and the relationship between them.  In many cases,
this can be best accomplished by an exaggerated scale diagram.  It should also clearly
define to which of the centerlines the proposed right of way, etc., will be referenced.

The type of monument used for centerline Monumentation shall be in accordance with
ODOT’s Survey Manual and Location and Design’s Standard Construction Drawing
RM1.1.

With projects involving recorded subdivisions, delineate the perimeter of same, identify
by name and show recording data.

If the project is limited access, show the following Limited Access Declaration:

THIS IMPROVEMENT IS ESPECIALLY DESIGNED FOR THROUGH
TRAFFIC AND HAS BEEN DECLARED A LIMITED ACCESS HIGHWAY
OR FREEWAY BY ACTION OF THE DIRECTOR IN ACCORDANCE WITH
THE PROVISIONS OF SECTION 5511.02 OF THE REVISED CODE OF
OHIO.
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3105.02 Property Map

The primary purpose of the property map is to present a good overall picture of the right
of way requirements of the project and show the relationship of the proposed right of way
to each entire ownership.  It should also provide a clear picture of the extent of ownership
in each property, the relationship of properties to one another and the effects of the
project on access and structures.  In accomplishing these purposes, the following
guidelines should be followed:

� The entire periphery of each ownership must be shown.  If space precludes doing
so at the prevailing scale, show with broken lines or provide an inset at a scale
that will permit showing the whole property.

� Delineate extent of ownership clearly by generous use of property line symbols
and land-hooks.

� Show owners name(s) and ownership number together, within the property if at all
possible.  For ownerships with multiple permanent parcel numbers, clearly
indicate the portion of the ownership with the permanent parcel numbers.

� Show all buildings and drives on affected ownerships.

� Identify landlocked parcels or residues.

The property map is usually based on a combination of information available from
various sources, including county Auditors tax maps, County Engineers maps, county
recorder sub-division plats and railroad records when located within the limits of the
project.  In rural areas, the Agricultural Stabilization and Conservation Service can often
provide a valuable source of property data.

Beyond those uses cited above, the property map also provides a basis for determining:

� The total present roadway occupied (PRO) for an ownership
� The need for service roads and/or access drives
� The need for “E” parcels

Space on the sheet(s) permitting, it can also serve as (or at least be the basis for) the
utility plan and/or the schematic plan.

Listed on the following pages and referenced to the sample property map are major items
which shall be shown.



RIGHT OF WAY PLANS

03/30/99 31-25

2A Sheet Heading

Show the following information on the sheet heading.

a. City or Village, if applicable
b. Section/Township Tier/Range/VMS numbers
c. Civil Township
d. County

2B Title Block 

Show the following information on the title block:

a. Sheet Number (Overall sheet numbering and R/W sheet numbering)
b. County, Route, Section/Project identification (Expressed in miles to the nearest

hundredth.)
c. Sheet Title
d. Right of Way Plan Designer and Right of Way Plan Reviewer
e. PID Number
f. Scale
g. North arrow (Any additional north arrows to be included on the plan sheet are at

the option of the District Production Office.)

Note: Property map - 1"=200' preferred.  Deviation from this scale is acceptable upon
the recommendation of the District Production Administrator.

2C Utility List and Note

Provide a list, including name, address and phone number of all utilities affected by the
project showing the particular office to serve as contact for the project.  Include also the
underground utility note as shown on the sample sheet and as appears in the general notes
of the construction plan.  If a separate utility plan is not required, all utility ownership
information shall be shown on the property map.  If doing so would make the property
map too difficult to read, a separate utility plan sheet would be required.

2D Ownership Name and Number

Show owner’s name(s) and ownership number together, within the property if at all
possible.  In most cases, individual right of way parcel identifiers need not be shown.  For
multiple tract ownerships, clearly show auditor’s parcel numbers for the individual tracts.

2E Limit Flags
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Begin and End station flags for three aspects of the project are required on the
PROPERTY MAP.  These three aspects are identified by stations along (longitudinal) the
centerline of construction.  See Sections 1303.6 and 1303.7 of the Location and Design
Manual, Volume Three, for more information on Project Limits and Work Limits.

a. BEGIN and END PROJECT - as determined by the construction plan.

b. BEGIN and END ACQUISITION - determined as the stations opposite the
extreme points of new right of way, permanent or temporary, to be acquired for
the project.

c. BEGIN and END WORK - as determined from the construction plan.  These are
the limits within which we must be concerned with encroachments.

2F Proposed Project

Show proposed centerline(s) (with stations) and proposed construction including mainline
and side road pavement, ramps and structures and proposed permanent right of way,
adequately labeled.  Easements, with the exceptions of standard highway easements
and/or extensive channel easements, need not be shown unless they are the only “taking”
proposed.

2G Structures

Show all structures, residential, commercial and outbuildings on every ownership
affected by the project.  Differentiate the types of structures by hatching, shading, etc. 
Location should be accurate as possible, using aerial photographs and other available
sources for those away from the centerline “corridor”.

2H Civil Boundaries

Show and label all civil subdivision boundaries such as county, township, corporation,
village and Virginia Military Survey lines.  In the case of municipal corporation lines,
label so as to show clearly which side of the line is city and which is township.  Follow
conventional symbols to differentiate lines.
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2I Side Roads

Show and label all side roads and their existing rights of way, labeling clearly with road
number and name, if appropriate.  In addition, identify all waterways and railroads by
name.

2J Adjoining Project Data 

Where ownerships have been or will be affected or right of way has been or will be
acquired as part of an adjacent project, show ownership numbers and the “proposed” right
of way with dashed lines and cite the county/route/section of the adjoining project.

2K Revision Block

The property map shall have a revision block showing the completion date and provide
space to list revisions subsequent to that date.  Before final right of way plans are
submitted to the Regional office, changes can be made to the plan without noting any
revisions, per se, in the revision block.  After the plans have been submitted to the
Regional office, any necessary revisions are noted in the revision block and shall indicate
specifically what was changed, the date of the correction or addition and the initials of the
person that made the revision.  Formal communication indicating such shall be sent by
the District Production Office to the Regional office and shall accompany the revised plan
sheets to verify the changes.  To facilitate additional entries, design the block to read from
the bottom up.

2L Structure Key

Provide a key indicating how differentiation in types of structures, e.g., residential,
commercial, etc., is shown.

2M Drives

Show all drives as accurately as possible, with special attention to those that provide the
sole source of access to a property and could have a bearing on whether a parcel or
residue is landlocked.

2N Utility Easements

Show significant utility easements and recording data for same.

2O Conventional Signs

All frequently used symbols and line styles for the plans shall be displayed here.
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3105.03 Summary of Additional Right of Way

The summary sheet shall be a tabular listing of all parcels, summarizing the types of
taking and all aspects of the areas involved in the acquisition.  Listed here and referenced
to the sample Summary of Additional Right of Way sheet, is the data required and its
preferred format:

3A Title Block

Show the following information on the title block:

a. Sheet Number (Overall sheet numbering and R/W sheet numbering)
b. County, Route, Section/Project identification (Expressed in miles to the nearest

hundredth.)
c. Sheet Title
d. Right of Way Plan Designer and Right of Way Plan Reviewer
e. PID Number
f. State Job Number
g. Federal Project Number

If the right of way plan has more than one summary of additional right of way sheet,
parcel number limits shall appear in the title block of the sheet.

3B Parcel Numbers

List parcel numbers.  Where more than one parcel type, list in order of significance,
usually limited access, fee taking, standard highway easement, permanent easements,
temporary easements, work agreements, property rights and bill of sale.  A frequently
overlooked item is the accounting for all ownership numbers in a sequence, e.g., if
numbering is started at 10, identify number 1-9 as "NOT USED" or, if within a sequence,
a parcel is eliminated, identify it in like manner.  In short, account for all ownership
numbers within the project sequence as described in Section 3104.02.

3C Owner Identification

Show owner(s) of record exactly as it appears on the instrument(s) conveying title.  When
additional owners, indicated by "et al" or "et alii" are encountered, all such names shall be
spelled out here or elsewhere in the plan, as space dictates.  Other terminology-aka, fka,
etc., should be defined here.  The existence of land contract in an ownership must be
addressed, usually by noting "fee" in parentheses after the owner’s name and listing the
land contract holder’s name on the line below and noted (L.C.).  See Section 3104.01 for
more information on ownerships.
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In the case of multiple parcels to be acquired from an ownership, show the owners name
with the first parcel only and if the name requires more than one line, show subsequent
parcels below those lines.

3D Sheet Number

Show the detail right of way plan sheet number(s) where the corresponding parcel is
located in the plan set.  If the plan has multiple property map sheets, also indicate the
sheet number(s) of the property map that the parcel is shown on.

3E Owners Record

List the Deed Volume and Page, Official Record (O.R.) drawer, micro fiche or other
recording data appropriate to the county in which the project is located.

3F Auditor’s Parcel

Show parcel number(s) appropriate to County in which involved.

When ownerships have multiple auditor’s parcel numbers, record areas and take areas
shall be split out by auditor’s parcel numbers as shown on the sample sheet.

3G Record Area

Show the area of record in the County Auditor's records so as to account for out sales,
splits or acquisition that might not be reflected elsewhere.  In most cases, areas are to be
shown in acres, to the nearest thousandth, though in urban or other areas of high land
valuation, they are more appropriately shown to the nearest square foot.  Whichever the
case, label clearly.  If record area is unavailable through various sources, it may have to
be calculated.  Indicate by a note when the record area is calculated.

3H Total P.R.O.

Show the total PRO (present roadway occupied) or existing right of way within an
ownership.  This figure should reflect all road frontage, not just that involved in the
proposed taking.
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3I Gross Take

Show the gross area enclosed within a parcel of proposed right of way, including existing
right of way where underlying fee extends under the existing easement or where proposed
right of way overlaps existing lesser rights of way.

3J P.R.O. In Take

Show the area of existing right of way included within a parcel of proposed right of way.

3K Net Take

Show the area of ALL proposed taking exclusive of any existing rights of way.  Then
determine the total net take area per parcel including ONLY fee takes and standard
highway easements.  To be calculated as follows:

NET TAKE = GROSS TAKE - PRO IN TAKE

3L Structures

A "YES" in this column indicates the involvement of a structure in the proposed right of
way.  An "S" indicates the presence of a privately owned sign to be dealt with as realty. 
If more than one sign, show number of signs in parentheses “S(3)”.  A "P" in this column
indicates the presence of a personalty item which should be described in the remarks
column.

Note: Do not show “S” for signs that are encroachments.

3M Net Residue

Show the net areas remaining left and/or right of the proposed acquisition.  To be
calculated as follows:

NET RESIDUE = RECORD AREA - TOTAL PRO - NET TAKE

Note: Net take includes ONLY fee taking and standard highway easements to be
subtracted out of the record area to determine the NET RESIDUE.

Landlocked residues shall be labeled “LL”.
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3N Type Fund

Identify funds with which parcels are to be acquired.  If funding is the same for the entire
project or large portions thereof, it is not necessary to identify funding for each parcel. 
Label the top and bottom of such a run and show a vertical line between the two.

3O Remarks and Personalty

Provide a brief description of the purpose of parcels, such as temporary easements,
property right parcels, special agreements and work agreements.  For temporary
easements, give an estimate (in six-month increments) of the duration of said easement
and state what the temporary is being used for, e.g. grading or to remove shed etc.  For
parcels to be acquired in the name of an agency that is other than the grantee, identify that
agency here.  Provide a brief description of any personalty items affected by the proposed
work.  Generally, and with exceptions, personalty items remain personal property if they
can be removed without serious injury either to the real estate or to the item itself.

If a land contract is involved in a parcel, so indicate along with appropriate recording data
in this column.

Indicate area of overlap with existing easements.

3P As Acquired

Show a listing of the appropriate entry for the instrument by which each parcel is
acquired.  This is usually performed by the ODOT Production Office after the instruments
are recorded for public record in the county recorder’s office.

3Q Temporary Parcel Duration

Show the duration of all temporary parcels.

3R Restriction of Use Note

On projects utilizing temporary easements, show the following note.

NOTE: UNDER NO CIRCUMSTANCES ARE TEMPORARY EASEMENTS
TO BE USED FOR STORAGE OF MATERIAL OR EQUIPMENT BY
THE CONTRACTOR UNLESS NOTED OTHERWISE.
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3S Encroachments

For parcels having encroachments, show an asterisk (*) and a one or two word
description of the encroaching object.  The District Production Office should be notified
of the encroachment and will add a note spelling out disposition of the encroachment
prior to the filing of final tracings.

3T Revision Block

The summary of additional right of way sheet shall have a revision block showing a
signature and date when the field review and ownership data is verified, a completion
date and a space to list revisions subsequent to that date.  Before final right of way plans
are submitted to the Regional office, changes can be made to the plan without noting any
revisions, per se, in the revision block.  After the plans have been submitted to the
Regional office, any necessary revisions are noted in the revision block and shall indicate
specifically what was changed, the date of the correction or addition and the initials of the
person that made the revision.  Formal communication indicating such shall be sent by
the District Production Office to the Regional office and shall accompany the revised plan
sheets to verify the changes.  To facilitate additional entries, design the block to read from
the bottom up.

3U Total Number of Tabulation

On the first summary sheet, show for the entire project, the quantities for the following:

a. Ownerships (Not including “no takes”)
b. Parcels
c. Total takes (where the entire ownership is to be acquired)
d. Ownerships with structures involved in the taking (Not including signs)
e. Ownerships with "P" (personalty) items (involved in the proposed Right of Way)

Additional Items

The following sample “Grantee note”  identifies the grantee of the Right of Way and is
only used when V parcels (parcels acquired in the name of an entity other than the
Department, such as other State Agencies and Political subdivisions) are shown on the
plan. 

GRANTEE: ALL RIGHT OF WAY ACQUIRED IN THE NAME OF THE CITY OF
COLUMBUS UNLESS OTHERWISE SHOWN.

Copies of existing deed records pertaining to the Right of Way Parcels shall be provided
to the District Production Office.
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3105.04 Detail Right of Way Plan Sheet

Listed here are the major items which should appear on the detail right of way plan
sheets.  It is recommended that the District Production Administrator be consulted if there
is any question regarding the scales to be used on a given project.  The standard scale for
right of way plan detail sheets is 1"=20'. 

4A Sheet Heading

Show the following information on the sheet heading.

a. City or Village, if applicable
b. Section/Township Tier/Range/VMS numbers
c. Civil Township
d. County

4B Title Block

Show the following information on the title block:

a. Sheet Number (Overall sheet numbering and R/W sheet numbering)
b. County, Route, Section/Project identification (Expressed in miles to the nearest

hundredth.)
c. Sheet Title
d. Right of Way Plan Designer and Right of Way Plan Reviewer
e. PID Number
f. Scale
g. North arrow (Any additional north arrows to be included on the plan sheet are at

the option of the District Production Office.)

4C Station Limits

Flags delineating Begin and End stations for PROJECT, ACQUISITION and WORK are
shown with the staff directed to the appropriate point ON the centerline.  If applicable,
show same for LIMITED ACCESS, right and left, if the two differ.  Limits for WORK
and ACQUISITION should be shown in a similar manner on side roads if the proposed
right of way is referenced to the side road centerline.  See Sections 1303.6 and 1303.7 of
the Location and Design Manual, Volume Three, for more information on Project Limits
and Work Limits.
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4D Centerline Stationing

Show centerline stations at 100 foot intervals, with intermediate ticks every 50 feet.

4E  Match Lines

Identify and label match lines clearly as to station and sheet number.  For more
information about match lines see Section 3104.04.

4F Existing Topographical Features

Show and identify existing pavement, bridges, streams, railroads, right of way lines,
driveways (show centerline station intercept, type and size), sidewalks, structures (show
type, size and a distance from the closest point on the structure to the proposed right of
way line when within 100 feet thereof), foundations, underground lines, underground
storage tanks, easements, wells, cisterns, septic systems, sewers, sprinkler systems,
fences, signs, trees, shrubs, field tiles and drainage structures.  In short, show any item or
feature that might be affected by the proposed work or in any way may have an impact on
the appraisal of the proposed taking.

It is important to identify all topo items especially trees and shrubs as to the size and type
and to indicate the disposition of such items that fall within the proposed right of way
taking, including temporary easements but not necessarily inside the construction limits. 
Use an “X” or “TAKE” if the item is to be taken or show “SAVE”  or “DO NOT
DISTURB” if it is not.  Should the item be damaged or lost in the future, it will be paid
for.

In this same regard, if a structure, or a portion of a structure, can be salvaged or is very
close to a proposed right of way or temporary easement line, yet not needed, label "DO
NOT DISTURB."

Plan preparers should also look for evidence of private septic tanks, leach beds and
underground sprinkler systems/sprinkler heads and show them on the plan.  Items located
within existing right of way will be considered an encroachment, while those located
within proposed permanent right of way will be identified as a “TAKE” item and those
located within temporary right of way will be identified as a “TAKE” or “SAVE” item.”

Where it is necessary to show dimensions for topographic items such as trees, drives,
sidewalks, etc., they are shown in feet or inches with unit selection and degree of
accuracy dictated by the situation.

4G Utilities
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Show and identify all utilities, located accurately (overhead by inspection, underground
per Section 153.64 ORC) and including individual poles and towers, pedestals, regulator
stations, transformer stations, etc.  In urban or congested areas having extensive utilities,
a separate utility location plan is optional, at the direction of the District Production
Office.

4H Waterways, Railroads and Roads

Provide the names of waterways (including flow arrows), railroads and roads (with State
Route, County Route, Township Road Numbers, etc.) which intersect or are in the project
area.

4I Land Use

Identify adjacent land use such as cultivated, pasture, wooded, parking, etc.  This is
especially significant in urban and/or commercially developed areas.  Special use
properties, (e.g., parks, institutions, airports, etc.), should be clearly identified.

4J Personalty

Show and identify personalty items of value, not permanently affixed, which might be
affected and/or have a bearing on the appraisal value of a parcel.

4K Civil Boundaries and Monuments

Show clearly labeled county, township, section, VMS and corporation lines.  Corporation
lines should leave no question as to which side is the municipality and which is other. 
Show any Monumentation providing basis for these lines including descriptive
information, per O.A.C. 4733-37-05 (i.e. ½" iron pipe found, 5/8" rebar with red plastic
cap marked “Surveyor XXXX” found) unless the monument legend clearly indicates. 
Subdivision lines of record, including name, lot numbers and recording data should be
delineated.  Bearings shall be shown on all such lines and if they intersect the proposed
centerline, the intercept station shall be shown preferably along the line, out of the usually
congested area of the centerline.

4L Property Lines

All property lines within the area of concern shall be shown and clearly labeled.  Bearings
and intercepts shall be shown as detailed above.

4M Parcel Boundaries
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The perimeters of all proposed right of way parcels shall be labeled with distances shown
in feet.

4N Alignment Data

Delineate the centerline for all roadways showing stationing, normally reading from left
to right on each sheet, with curve points shown and labeled.

Provide complete curve data for each curve at least once per sheet on which it appears.

4O Right of Way Curve Data

Where available space precludes showing curve data along a proposed right of way line, it
should be tabulated as shown.

4P Line Distances

As with curve data, where it becomes impractical to show a distance along a line in
conventional manner (as here) or if the same dimensions are repeated, these can be
identified and tabulated as shown on the sample sheet.

4Q Edge of Pavement

Show edges of pavement for all proposed roadways and drives.

4R Connecting Roadways

Show ties between the proposed highway and any existing roadways, streets, and drives
by station and offset.  In addition, show intersections, service roads and frontage roads
with station and offset and/or intercept information as well.

4S Right of Way

Proposed right of way lines of all types should be shown as THE prominent lines on the
sheet with proper symbol and designation per the conventional signs on the property map
sheet.  Show a bearing and distance along the line.   In the case of curved lines, show
radius, chord bearing and distance, arc length for each segment and any additional
information that serves to satisfy the individual county requirements.

The iron pins to be set on new right of way parcels should be shown by using standard
symbols on the right of way detail sheets.
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4T Stations and Offsets

Show station/offsets for all angles, breaks and intersections in the proposed right of way,
easement lines and property lines as well as at intersection points of any of these. 
Station/Offset labels should be shown on all found iron pins, pipes and survey
monuments.  Where switching reference from one centerline to another, such as with side
roads or service roads, provide a double call point, i.e., a station/offset from each
centerline at an appropriate transition point.

4U Parcel Balloons

Show parcel balloons (ownership number with parcel identifier) in the appropriate area. 
The Permanent Parcel Number (PPN) and house or business address should be shown
adjacent to the parcel balloons when space permits.  For more information on Parcel
Balloons see Section 3104.02.

4V Plan Items

Delineate proposed driveways (giving type, size and centerline intercept for same),
drainage structures (labeled as to size and type), sewers, curb and gutter, medians,
channel changes and drainage ditch flow arrows.

4W Right of Way Fence

Show proposed right of way fence.  Woven wire fence (type 47) is usually placed 2 feet
inside the proposed right of way line and chain link fence is usually placed 1 foot inside
the proposed right of way line.  For more detailed information see item number 607.06 in
the Construction and Materials Specifications book.

4X Construction Limits

Show and label construction limits, wrapping them around ends of construction.

4Y Basis of Existing Centerline of Right of Way

Give source for existing right of way shown in the plan.

4Z Lead in Course(s)

Show lead in courses, the bearing and distance(s) from a geographically defined or
monumented point to the point of beginning for legal descriptions, for a parcel or parcels. 
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The deed reference corner will be an acceptable reference corner per the standards and
local practices of the governing authority.  All courses (bearings and distances) used in
the legal description must be on the plan.

4AA Revision Block

The detailed right of way plan sheet shall have a revision block showing the completion
date and provide space to list revisions subsequent to that date.  Before final right of way
plans are submitted to the Regional office, changes can be made to the plan without
noting any revisions, per se, in the revision block.  After the plans have been submitted to
the Regional office, any necessary revisions are noted in the revision block and shall
indicate specifically what was changed, the date of the correction or addition and the
initials of the person that made the revision.  Formal communication indicating such shall
be sent by the District Production Office to the Regional office and shall accompany the
revised plan sheets to verify the changes.  To facilitate additional entries, design the block
to read from the bottom up.

4BB Address

Show all house and business numbers (site addresses) within the confines of the
structures as shown.

4CC Monument Legend

Show a graphic depiction of monuments appearing in the plan clearly distinguishing
between those found (existing) and those proposed to be set.

4DD Structure Key

Provide a key indicating how differentiation in types of structures, e.g., residential,
commercial, etc., is shown.
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3106 Standard Legal Description Format

The District Production Office may request the legal descriptions for total take parcels be
prepared and submitted as soon as they are identified and in advance of the remaining partial take
right of way parcels.

The District/Consultant shall prepare all legal descriptions in accordance with the Ohio
Administrative Code Section 4733-37-06, the Real Estate Policies & Procedures Manual and all
applicable county conveyance standards.  In addition the District/Consultant shall perform the
following duties:

� Utilize property ownership data based on a search of county records conducted no
more than six months prior to the preliminary right of way plan submission.

� Assure mathematical closure of each right of way parcel.

� Revise and correct any instruments deemed unacceptable for transfer at the county
recorders office.

� Submit legal descriptions on paper and disk when prepared on a word processing
program as specified by the District Production Administrator. 

� Provide descriptions that are pre-approved by the County Engineer’s and/or
Auditor’s office where county regulations permit.

� Legal descriptions shall be prepared in accordance with the following format: (1)
8 ½ x 11, (2) one-inch margins, (3) 12-point type, (4) full justification, and (5)
Times New Roman Font or as otherwise directed by the District Production
Office.

� All legal descriptions shall have a heading listing the parcel number, type of
interest conveyed, county-route-section, the name the property is to be taken in,
any special landowner reservations and, if warranty take, whether limitation of
access is included or excluded.   The heading shall be centered and in bold type.

� Show a caption listing the general location of the parcel to be described making
reference to any subdivision of which it might be a portion thereof and in the
following order: State, county, city, village, civil township, section, survey
township tier, range, lot, block, etc .  Identify which side of centerline the parcel
of land is lying on.  Include a statement identifying the right of way plan
(county/route/section) referred to by centerline stations in the description,
including recording data for the centerline plat, if applicable.
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� The point of beginning or commencement shall be at a physically recoverable,
recognized geographic point and a clearly defined control station such as any
monumented corner of a civil land subdivision, the intersection of the centerline
of a road with any civil land subdivision line, the centerline intersection of streets,
roads or highways of record or that serve to satisfy the individual county
requirements for plats and legal descriptions.  Keep in mind that said point of
beginning must be acceptable by the county office responsible for approving the
transfer and should also be tied by station and offset to the centerline of the
project for which it is being utilized.

� Provide a description of the boundary monument used as the initial point of the
description (i.e. the True Point of Beginning).

� Each course recited in the description should include:

- The bearing/direction of the line relative to the direction of the basis of
bearing.  When describing a bearing/direction use the words “degree,”
“minutes,” and “seconds.”

- The length/distance of the line - (distances to be shown in English units).

- Specification of any monuments, e.g., iron pins, iron pipes, railroad spikes,
etc., cited in the description as found or set.  If a general statement is used
to denote monument set, i.e., iron pin or iron bar set, add a statement at the
end of the description identifying in detail what the monument set consists
of including any items stamped on the cap.  Example: iron pins set are 3/4"
diameter steel rods or bars, 30" long, topped with a minimum 1-1/2"
diameter aluminum cap stamped “ODOT R/W PS XXXX".

- Clarification of the intent of a course to follow an existing line, if that is
the case, e.g., "...along the grantor’s easterly property line...".

- Sufficient identification of the line to avoid ambiguity and to clearly
convey its intent.

- Statement of intent with regard to adjoiners or other existing features.

- Station and offset, at the discretion of the District Production Office.



RIGHT OF WAY PLANS

03/30/99 31-47

The following closing statements (when applicable) must follow the metes and bounds
section of each and every parcel description.  The closing statements should appear in
separate paragraphs, in the order shown below:

� Provide a statement indicating the Auditor’s Permanent Parcel number in which
the parcel of land is located.   Also provide a breakout of the PRO in the take area
when applicable.  When a parcel contains multiple Auditor’s Permanent Parcel
numbers provide a breakout of the area contained in each auditor’s permanent
parcel number, including the PRO in the take.

EXAMPLE of a multiple auditor’s permanent parcel number:
The above described tract is a part of Auditor’s Permanent Parcel Numbers
37-00549 (26.263 Ac), 37-00544 (3.398 Ac.), & 37-00545 (56.527 Ac.).

OR- Of the above described tract, ____ acres is located in Auditor’s Permanent
Parcel number 37-00544, which includes ____ acres in the present road
occupied; ____ acres is located in Auditor’s Permanent Parcel number 37-
00549; and ____ acres is located in Auditor’s Permanent Parcel number
37-00545.

� For all parcels which an Auditor’s Permanent Parcel number cannot be found,
provide a statement indicating that the described area is NOT a part of any
currently assigned Auditor’s Permanent Parcel number.

� Provide a statement listing the person who prepared the description, including the
surveyor’s Ohio registration number, and date the description was prepared.

� If based on or in accordance with a survey, state the origin and date thereof,
providing the name and registration number of the surveyor responsible for same. 

� Provide a reference/title statement to the specific public record by which the
grantor(s) claims title to the parcel described.  The reference/title statement should
include the county in which the deeds were recorded and refer to the specific type
of deed record kept in the county in question, whether Deed Book “D.B.”, Official
Record “O.R.”, Volume “Vol.” or Micro Fiche.

� Provide a statement identifying the basis of bearings used in the description.  

� If necessary provide a statement identifying any special reservations.  

� On WD parcels, provide a statement identifying that the grantor retains the right
of ingress & egress to and from any residual area.
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� On Temporary parcels, explain the purpose/need for the Temporary parcel (i.e. to
complete grading, reconstruct a driveway, to remove a structure, etc.)

3107 Sample Legal Descriptions

The following legal descriptions are for selected parcels appearing on sample plan sheets 43 and
44 in this manual.  Recognizing there are different styles of description writing and there are
variations encountered in the requirements from county to county, these are not set forth as the
only form to be accepted by the Department; rather, they are simply offered as selected examples
of acceptable, adequate parcel descriptions.  The primary objective is to produce an instrument
that will meet standards set forth in Section 4733-37-06 of the Administrative Code, the Real
Estate Policies and Procedures Manual and the requirements of the county(s) involved.

3107.01 Fee Title, Excluding Limitation of Access with Reservations

PARCEL 4-WD
WAY-539-(1.12)(7.02)(7.18)(7.60)

IN THE NAME AND FOR THE USE OF THE OHIO DEPARTMENT OF
TRANSPORTATION, RESERVING ALL MINERAL RIGHTS TO MAX FLINN and

LOIS J. FLINN, EXCLUDING LIMITATION OF ACCESS

Situated in the State of Ohio, County of Wayne, Township of Congress, being in the southeast
quarter of Section 28 Town 21 North, Range 14 West, and being more particularly described as
follows:

Being a parcel of land lying on the left side of the centerline of right of way of WAY-539-
(1.12)(7.02)(7.18)(7.60) made by the Ohio Department of Transportation as recorded in Plat Book
246, Page 56 of the records of Wayne County and being located within the following described
points in the boundary thereof:

Commencing at an iron pin found in the intersection of State Route 539 and County Road 48
(Pleasant Home Road) and known as the southeast corner of the southeast quarter of Section 28; said
point being designated as station 395+70.46 of the centerline of survey State Route 539;

thence North 01 degrees 00 minutes 00 seconds East along the centerline and east line of the
southeast quarter of Section 28 for a distance of 469.54 feet to a point at centerline Station
400+40.00 and being the TRUE POINT OF BEGINNING of the parcel herein described;

thence North 89 degrees 00 minutes 00 seconds West along the southerly property line of the tract
herein described for a distance of 30.00 feet to an iron pin set on the westerly right of way line of
State Route 539, at 30.00 feet left of centerline station 400+40.00;
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thence leaving said line, North 14 degrees 56 minutes 43 seconds West for a distance of 145.60 feet
to an iron pin set at 70.00 feet left of centerline station 401+80.00;

thence North 13 degrees 31 minutes 44 seconds East for a distance of 184.39 feet to an iron pin set
in the existing right of way line at 30.00 feet left of centerline station 403+60.00;

thence North 01 degrees 00 minutes 00 seconds East along existing right of way line for a distance
of 40.00 feet to an iron pin set at 30.00 feet left of centerline station 404+00.00;

thence South 89 degrees 00 minutes 00 seconds East for a distance of 30.00 feet to a point at
centerline station 404+00.00;

thence South 01 degrees 00 minutes 00 seconds West, along the centerline of survey and east line
of the southeast quarter of Section 28 for a distance of 360.00 feet to the point of beginning.

The above described area is contained within the Wayne County Auditor’s Permanent Parcel
Number 22-00228.  Of this tract, 0.395 acres is located in Auditor’s Permanent Parcel Number 22-
00228, which includes 0.248 acres in the present road occupied.

This description was prepared and reviewed on July 26, 1994 by John Doe, Registered Surveyor
Number 0000.

This description is based on a survey made under the direction and supervision of John Doe,
Registered Surveyor Number 0000 on June 26, 1994.

Grantor claims title by instrument(s) recorded in Deed Volume 400, Page 103 in the Records of
Wayne County, Ohio.

The basis of bearings in this description are based on an assumed meridian and are for the purpose
of angular measurement only.

Monuments referred to as iron pins set are 3/4 inch diameter x 30 inch long iron bars with a 1-1/2
inch diameter aluminum cap marked “ODOT R/W, DISTRICT 3". The stations referred to herein
are from centerline Right of Way of State Route 539 as found on O.D.O.T. Right of Way Plan
WAY-539-(1.12)(7.02)(7.18)(7.60). 

Grantor conveys all of the property described above, except they reserve all mineral rights and the
right of ingress and egress to and from State Route 539 for himself and his heirs, executors,
administrators and assigns.

3107.02 Standard Highway Easement
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PARCEL 6-SH
WAY-539-(1.12)(7.02)(7.18)(7.60)

IN THE NAME AND FOR THE USE OF THE OHIO DEPARTMENT OF
TRANSPORTATION, RESERVING ALL MINERAL RIGHTS TO ROY G. SMITH and

DELORES LYNN SMITH, STANDARD HIGHWAY EASEMENT FOR HIGHWAY
PURPOSES

Situated in the State of Ohio, County of Wayne, Township of Congress, being in the southwest
quarter of Section 27 Town 21 North, Range 14 West, and being more particularly described as
follows:

Being a parcel of land lying on the right side of the centerline of right of way of WAY-539-
(1.12)(7.02)(7.18)(7.60) made by the Ohio Department of Transportation as recorded in Plat Book
246, Page 56 of the records of Wayne County and being located within the following described
points in the boundary thereof:

Commencing at an iron pin found in the intersection of State Route 539 and County Road 48
(Pleasant Home Road) and known as the southwest corner of the southwest quarter of Section 27;
said point being designated as station 395+70.46 of the centerline of survey State Route 539;

thence North 01 degrees 00 minutes 00 seconds East along the centerline and west line of the
southwest quarter of Section 27 for a distance of 508.91 feet to a point at centerline Station
400+79.37 and being the TRUE POINT OF BEGINNING of the parcel herein described;

thence North 01 degrees 00 minutes 00 seconds East along the centerline of survey and west line
of the southwest quarter of Section 27 for a distance of 250.29 feet to a point at centerline station
403+29.66;

thence South 89 degrees 00 minutes 00 seconds East along the northerly property line of the tract
herein described for a distance of 30.00 feet to an iron pin found on the easterly right of way line
of State Route 539, at 30.00 feet left of centerline station 403+29.66;

thence South 01 degrees 00 minutes 00 seconds West along the easterly right of way line of state
route 539 for a distance of 79.66 feet to an iron pin set at 30.00 feet right of centerline station
402+50.00;

thence leaving said line, South 25 degrees 33 minutes 54 seconds East for a distance of 122.98' to
an iron pin set at 85.00 feet right of centerline station 401+40.00;

thence South 34 degrees 24 minutes 52 seconds West for a distance of 72.64 feet to an iron pin
set in the southerly property line at 45.00 feet right of centerline station 400+79.37;
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thence North 89 degrees 00 minutes 00 seconds West along the southerly property line of the
tract herein described for a distance of 45.00 feet to the point of beginning.

The above described area is contained within the Wayne County Auditor’s Permanent Parcel
Number 22-00228.  Of this tract, 0.291 acres is located in Auditor’s Permanent Parcel Number
22-00228, which includes 0.172 acres in the present road occupied.

This description was prepared and reviewed on July 26, 1994 by John Doe, Registered Surveyor
Number 0000.

This description is based on a survey made under the direction and supervision of John Doe,
Registered Surveyor Number 0000 on June 26, 1994.

Grantor claims title by instrument(s) recorded in Deed Volume 400, Page 123 in the Records of
Wayne County, Ohio.

The basis of bearings in this description are based on an assumed meridian and are for the
purpose of angular measurement only.

Monuments referred to as iron pins set are 3/4 inch diameter x 30 inch long iron bars with a 1-1/2
inch diameter aluminum cap marked “ODOT R/W, DISTRICT 3". The stations referred to herein
are from centerline Right of Way of State Route 539 as found on O.D.O.T. Right of Way Plan
WAY-539-(1.12)(7.02)(7.18)(7.60). 

Grantor, for himself and his heirs, executors, administrators and assigns, reserves all mineral
rights.
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3107.03 Slope Easement

PARCEL 5-SL
MUS-60-22.70

IN THE NAME AND FOR THE USE OF THE OHIO DEPARTMENT OF
TRANSPORTATION, EASEMENT FOR THE CONSTRUCTION AND

MAINTENANCE OF SLOPES, UNTIL SUCH TIME AS THE GRANTORS DESIRE TO
REMOVE SAID SLOPES OR BUILD THEREON, PROVIDED, HOWEVER, WHEN
REMOVING OR BUILDING THEREON THE PROPER RESERVATION OF THE

HIGHWAY SHALL NOT BE IMPAIRED, RESERVING ALL MINERAL RIGHTS TO
LAWRENCE S. AND CHARLENE DAVIS.

Situated in the State of Ohio, County of Muskingum, Civil Township of Falls, being in Quarter
Township 1, Town 1 North, Range 8 West, situated in Bank Lot 6 and being more particularly
described as follows:

Being a parcel of land lying on the left side of the centerline of survey and right of way of MUS-60-
22.70 made by the Ohio Department of Transportation recorded in Book 256, Page 125, of the
records of Muskingum County and being located within the following described points in the
boundary thereof.

Commencing for reference at a railroad spike set where the east line of Bank Lot 6 intersects the
center of  existing State Route 60, said point being at Station 1192+74.32 as shown in the plan of
MUS-60-22.70:

thence North 45 degrees 29 minutes 23 seconds West along the said centerline a distance of 773.96
feet to a P.K. Nail set, located 0.50 feet left of centerline Station 1200+48.27 of proposed State
Route 60;

thence on a curve to the right a distance of 293.81  feet with a radius of 603.11 feet and whose chord
bears North 31 degrees 32 minutes 01 seconds West a distance of 290.91 feet along the existing
centerline of State Route 60 to a P.K. Nail set on the southwest corner of Donald N. and Anita Jane
Melhorn’s tract located 11.90 feet left of and radially to centerline station 1203+38.82 of proposed
State Route 60;

thence on a curve to the right a distance of 137.54  feet with a radius of 603.11 feet and whose chord
bears North 11 degrees 02 minutes 41seconds West a distance of 137.24 feet along the existing
centerline of State Route 60 to a P.K. Nail set, located 14.55 feet left of centerline station
1204+74.34 of proposed State Route 60;
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thence North 04 degrees 30 minutes 42seconds West a distance of 171.15 feet along existing State
Route 60 to a point located 6.44 feet left of centerline station 1206+45.30 of proposed State Route
60;

thence on a curve to the left a distance of 103.90 feet with a radius of 5729.58 feet and whose chord
bears North 05 degrees 01 minutes 52 seconds West a distance of 103.89 feet along the existing
centerline of State Route 60 to a point located 2.46 feet left of and radially to centerline station
1207+49.12 of proposed State Route 60;

thence North 88 degrees 29 minutes 38 seconds West along the southern property line of Lawrence
S. and Charlene Davis, crossing the existing right of way line of State Route 60 at 37.99 feet and
continuing with the grantor’s property line to an iron pin set at 40 feet left of Station 1207+54.88 and
being the TRUE POINT OF BEGINNING for the parcel herein described;

thence North 88 degrees 29 minutes 38 seconds West along the southern property line of Lawrence
S. and Charlene Davis a distance of 5.06 feet to a point located 45.00 feet left of Station 1207+55.65;

thence North 07 degrees 13 minutes 42 seconds West a distance of 109.35 feet to a point located
45.00 feet left of station 1208+65.00;

thence North 81 degrees 58 minutes 24 seconds West a distance of 57.01 feet to a point located
100.00 feet left of station 1208+80.00;

thence North 05 degrees 18 minutes 05 seconds East a distance of 8.52 feet to a point on the northern
property line of Lawrence S. and Charlene Davis also being the existing right of way line of Ash
Meadows Boulevard and located 98.15 feet left of station 1208+88.32;

thence South 88 degrees 29 minutes 39 seconds East a distance of 58.83 feet along said property line
to a point located 40.00 feet left of station 1208+79.38;

thence South 07 degrees 13 minutes 42 seconds East a distance of 124.50 feet to the point of
beginning.

The above described area is contained within Muskingum County Auditor’s Permanent Parcel
Number 17-05-01-89-000 and contains 0.029 acres, more or less.

This description was prepared and reviewed on July 26, 1998 by John Doe, Registered Surveyor
Number 0000.

This description is based upon a field survey performed by the Ohio Department of Transportation
in 1998  under the direction and supervision of John Doe, Registered Surveyor Number 0000.
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Grantor claims title by instrument(s) of record in Deed Book 656, Page 159, Muskingum County
Recorder’s Office.

The basis of bearings in this description is based on an assumed meridian and are for the purpose of
angular measurement only.

Iron pins set in the above description are 3/4 inch diameter x 30 inch long iron bars with a 1-1/2 inch
diameter aluminum cap marked “ODOT R/W, DISTRICT 5". The stations referred to herein are
from centerline Right of Way of State Route 60 as found on O.D.O.T. Right of Way Plan MUS-60-
22.70. 

Grantor, for himself and his heirs, executors, administrators and assigns, reserve all mineral rights.

3107.04 Temporary Easement

PARCEL 8-T
MUS-60-22.70

TEMPORARY EASEMENT TO RECONSTRUCT THE STREET ENTRANCE OF ASH
MEADOWS BOULEVARD

Situated in the State of Ohio, County of Muskingum, Civil Township of Falls, being in Quarter
Township 1, Town 1 North, Range 8 West, situated in Bank Lot 6 and being more particularly
described as follows:

Being a parcel of land lying on the left side of the centerline of survey and right of way of MUS-60-
22.70 made by the Ohio Department of Transportation recorded in Book 65, Page 435, of the records
of Muskingum County and being located within the following described points in the boundary
thereof.

Commencing for reference at a railroad spike set where the east line of Bank Lot 6 intersects the
center of  existing State Route 60, said point being at Station 1192+74.32 as shown in the plan of
MUS-60-22.70:

thence North 45 degrees 29 minutes 23 seconds West along the said centerline a distance of 773.96
feet to a P.K. Nail set, located 0.50 feet left of centerline Station 1200+48.27 of proposed State
Route 60;

thence on a curve to the right a distance of 293.81  feet with a radius of 603.11 feet and whose chord
bears North 31 degrees 32 minutes 01 seconds West a distance of 290.91 feet along the existing
centerline of State Route 60 to a P.K. Nail set on the southwest corner of Donald N. and Anita Jane
Melhorn’s tract located 11.90 feet left of and radially to centerline station 1203+38.82 of proposed
State Route 60;
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thence on a curve to the right a distance of 137.54  feet with a radius of 603.11 feet and whose chord
bears North 11 degrees 02 minutes 41seconds West a distance of 137.24 feet along the existing
centerline of State Route 60 to a P.K. Nail set, located 14.55 feet left of centerline station
1204+74.34 of proposed State Route 60;

thence North 04 degrees 30 minutes 42seconds West a distance of 171.15 feet along existing State
Route 60 to a point located 6.44 feet left of centerline station 1206+45.30 of proposed State Route
60;

thence on a curve to the left a distance of 103.90 feet with a radius of 5729.58 feet and whose chord
bears North 05 degrees 01 minutes 52 seconds West a distance of 103.89 feet along the existing
centerline of State Route 60 to a point located 2.46 feet left of and radially to centerline station
1207+49.12 of proposed State Route 60;

thence on a curve to the left a distance of 124.17 feet with a radius of 5729.58 feet and whose chord
bears N06�10'17"W a distance of 124.17 feet along the existing centerline of State Route 60
to a point located 0.17 feet left of and radially to centerline station 1208+73.26 of proposed
State Route 60 and being the TRUE POINT OF BEGINNING for the parcel herein described;

thence North 88 degrees 29 minutes 39 seconds West along the existing right of way line of Ash
Meadows Association and passing an existing iron pipe found at 30.13 feet left of station
1208+77.87 for a total distance of 99.14 feet  to a point located 98.15 feet left of station 1208+88.32;

thence North 05 degrees 18 minutes 05 seconds East a distance of 77.21 feet to a point on the north
right of way line of Ash Meadows Association and located 81.40 feet left of station 1209+63.69;

thence South 88 degrees 30 minutes 31 seconds East along said right of way line passing an existing
iron pipe found at 28.44 feet left of station 1209+55.55 for a total distance of 82.36 feet  to a point
on the centerline of State Route 60 located 0.00 feet right of station 1209+51.18;

thence South 07 degrees 13 minutes 42 seconds East along the existing centerline of State Route 60
a distance of 34.32 feet to a point located 0.00 feet right of station 1209+16.86;

thence on a curve to the left a distance of 43.61 feet with a radius of 5729.58 feet and whose chord
bears South 07 degrees 00 minutes 37 seconds East, a distance of 43.61 feet, along the existing
centerline of State Route 60 to the point of beginning.

The above described area is NOT a part of any currently assigned Auditor’s Permanent Parcel
Number.  Within said bounds is 0.161 acres, more or less and subject to all other legal highways, and
other easements of record. 
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This description was prepared and reviewed on July 26, 1998 by John Doe, Registered Surveyor
Number 0000.

This description is based upon a field survey performed by the Ohio Department of Transportation
in 1998  under the direction and supervision of John Doe, Registered Surveyor Number 0000.

Grantor claims title by instrument(s) of record in Plat Book 11, Page 35, Muskingum County
Recorder’s Office.

The basis of bearings in this description are based on an assumed meridian and are for the purpose
of angular measurement only.

The stations referred to herein are from centerline Right of Way of State Route 60 as found on
O.D.O.T. Right of Way Plan MUS-60-22.70. 

This Temporary easement is for the purpose of performing the work necessary to reconstruct the
street entrance of Ash Meadows Boulevard.

3107.05 Parcel Captions

The following parcel captions have been provided by the Attorney General’s Office as
additional examples to follow when preparing parcel captions for legal descriptions.

PARCEL 11-WL
ATH-50-25.05 

ALL RIGHT, TITLE AND INTEREST IN FEE SIMPLE, INCLUDING LIMITATION
OF ACCESS, IN THE FOLLOWING DESCRIBED PROPERTY

PARCEL 22-WLV
ATH-50-25.05

ALL RIGHT, TITLE AND INTEREST IN FEE SIMPLE, INCLUDING LIMITATION
OF ACCESS, IN THE NAME, AND FOR THE USE, OF THE BOARD OF ATHENS
COUNTY COMMISSIONERS, IN THE FOLLOWING DESCRIBED PROPERTY



RIGHT OF WAY PLANS

03/30/99 31-57

PARCEL 33-WLVR
ATH-50-25.05

ALL RIGHT, TITLE AND INTEREST IN FEE SIMPLE, INCLUDING LIMITATION
OF ACCESS, IN THE NAME, AND FOR THE USE, OF THE BOARD OF ATHENS
COUNTY COMMISSIONERS, IN THE FOLLOWING DESCRIBED PROPERTY, 

RESERVING ALL MINERAL RIGHTS TO ANNA K. JONES

PARCEL 77-CH
ATH-50-25.05

PERPETUAL EASEMENT TO CONSTRUCT AND MAINTAIN A CHANNEL

PARCEL 88-S
ATH-50-25.05

PERPETUAL EASEMENT TO CONSTRUCT AND MAINTAIN A SEWER

PARCEL 90-SL
ATH-50-25.05

EASEMENT FOR THE CONSTRUCTION AND MAINTENANCE OF SLOPES,
UNTIL SUCH TIME AS THE GRANTORS DESIRE TO REMOVE SAID SLOPES OR

BUILD THEREON, PROVIDED, HOWEVER, WHEN REMOVING OR BUILDING
THEREON THE PROPER PRESERVATION OF THE HIGHWAY SHALL NOT BE

IMPAIRED.

3108 Alternate Right of Way Plan Formats

There are occasions when a standard set of right of way plans may not be needed for a particular
project.  When there are minimal takings, it may be possible to utilize an alternate right of way
plan format.  Any alternate right of way plan format must be approved by the District Production
Administrator.  In all cases, the plan to be used for right of way acquisition must include all
essential right of way data.
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Alternate right of way plan formats should be considered when:

� minimal or small take areas are required
� no significant negative affects to the remaining property will occur
� parcels to be acquired will have a low fair market value or low unit value
� work agreements and temporary takes are to be acquired
� a minimal number of parcels are to be acquired

The District Production Administrator may approve alternate plan formats only after full
consideration is given to the above criteria.  Other items to consider are the possibilities of
appropriations and whether the format would support right of way acquisition.  Conversely, when
selecting an alternate right of way plan format, it is important to keep in mind any criteria that
could slow the right of way acquisition process.

Please note that difficulties can occur when using an alternate plan format.  When acquiring
permanent easements or warranty deed parcels, possible problems may arise such as the lack of
plan information that relates permanent parcels takes to boundary land lines or property lines. 
Listed below are two alternate right of way plan formats:

3108.01 One Sheet Right of Way Plans

A sample of a one sheet right of way plan has been provided on page 59 of this manual. 
This format includes those elements normally associated with a property map, a summary
of additional right of way and right of way detail sheets.  It is necessary to include a paper
copy of the construction title sheet as well.  Other items such as right of way monuments
are also shown.

3108.02 Right of Way Data on Construction Plan Sheets

A sample of this type of format has been provided on page 61 of this manual.  This
alternate format is essentially a modified construction plan and profile sheet.  The data
normally shown on the right of way plan is shown on the plan and profile sheets.  Take
types and ownership information is shown on the plan view.  Also, a condensed summary
of additional right of way table is furnished, usually on the last plan and profile sheet,
within the series of sheets.

3109 Sample Alternate Right of Way Plan Sheets

3109.01 Sample One Sheet Right of Way Plan

The following sheet is an example of the “One Sheet Right of Way Plan” alternate
format.
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3109.02 Sample Right of Way Data on Construction Plan Sheets

The following sheet is an example of the “Right of Way Data on Construction Plan
Sheets” alternate format.
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3110 Railroad Plat Format

The Department of Transportation seeks to minimize any taking of operating railroad right of
way.  In some circumstances the terrain is such that this type of taking cannot be avoided.  In
such situations, the design agency must recognize the operating and maintenance needs of the
railroad as well as the highway.  Non-operating railroad property shall be treated the same as any
other property.

On projects where right of way is to be acquired from a railroad at a location involving an
operating railroad facility, a railroad plat shall be prepared in accordance with the sample plan
sheets of this section and be included as a part of the right of way plan.  In the case of minimal
right of way requirements, e.g., temporary, drainage, limited slope easements, etc., the need for a
separate plan can be waived but this should be cleared with the Railroad Section of the Office of
Real Estate in Columbus.

Railroad valuation maps and surveys can be obtained from the Railroad Section of the Office of
Real Estate upon request by the design agency.

Highway Projects other than Crossings

When proposed highway construction (other than crossing projects) requires either temporary or
permanent use of railroad property for right of way, the requirements are as described in this
manual except that temporary right of way parcels are used instead of work agreements.

Lateral and vertical clearances should follow guidelines presented in Section 605.3 to 605.5 of
ODOT’s Location and Design Manual, Volume One, Roadway Design.

Right of Way for Crossing at Grade

When a highway project crosses a railroad at grade, either on an existing or a new location, a
permanent easement shall be acquired for the width of the proposed pavement and shoulders plus
a minimum two (2) additional feet on each side across the operating railroad property.  This area
shall be highlighted (hatching, shading, etc.) and designated as “Area of Joint Use.”  If additional
right of way is required beyond this joint use area, e.g., slope easements, channel easements, etc.,
it shall be acquired to provide for the specific needs of construction and maintenance.

Right of Way for Grade Separations

Right of way requirements for an underpass differ from those for an overpass, hence they will be
described separately.  As noted above, however, clearances in either case should be determined
by guidelines set forth in the Location and Design Manual, Volume One.
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A. New Underpass

Where a highway is being relocated or is being established on a new location with
the proposed roadway under an operating railroad, the situation becomes
somewhat different from the usual grade crossing elimination project where an
existing crossing at grade is closed when the new structure is opened.  If the newly
created crossing is to be separated by the highway passing under the tracks, the
permanent highway right of way across railroad property shall include the entire
grade separation structure, i.e., all wing walls, footers, etc., and shall be acquired
by STANDARD HIGHWAY EASEMENT.  The right of way line for said
easement shall follow the top of the slope outside the structure.  If the terrain is
such that exceptionally long slopes are required, it may be desirable to secure
slope easements outside the minimum permanent right of way width for the
project.

B. New Overpass

When the proposed highway structure crosses over a railroad, an AERIAL
EASEMENT shall be acquired.  The area covered by this easement across
operating property is normally the overall width of the structure plus fifteen (15)
feet on each side though special circumstances might dictate additional width.  If
it is a twin structure, the same principle applies and includes all of the space
between the structures.

A standard highway easement shall be acquired for footers of abutments and piers. 
The area covered by this easement is normally the overall width of the footing,
plus one (1) foot on all sides.  Slope easements, channel easements, etc., for
construction and/or maintenance shall be acquired between abutments.  The
normal right of way width for the project shall be acquired for all highway
construction beyond the abutments.

C. Grade Crossing Elimination

When it is proposed that the highway pass under a railroad to eliminate an
existing grade crossing, the permanent highway right of way line shall follow the
face of abutments and wingwalls and the top of the slope outside the structure.  If
the terrain is such that exceptionally long slopes are required, it may be desirable
to secure slope easements outside the minimum right of way width for the project.
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The reason for the difference in right of way limits between newly created
crossings separated by an underpass and existing grade crossing elimination
projects is that the underpass structure (except the plate or slab and bridge
drainage) for the newly created crossing is maintained by the State of Ohio or
other public agency.

The right of way requirements for eliminating an at-grade crossing by creating a
highway overpass are the same as those for an overpass on new alignment.

3110.01 Title Data

The boundary of each parcel to be acquired shall be shown and appropriately labeled. 
The beginning point of the description for each separate parcel shall be referenced to both
railroad and highway centerlines.  Highway bearings and distance shall be shown on each
line bounding a parcel.  On curved boundary lines, the radius, arc distance and chord
bearing and distance shall be shown.

The plat shall show the name of the railroad company involved and the highway project
identification.  Due to the peculiar nature of operating railroad ownerships, show the area
needed to the nearest square foot for the proposed highway taking(s).  Where the situation
exists, show a line between operating and non-operating railroad property.

Areas shall be calculated within the boundaries shown without deduction for any other
easement rights to be obtained within its boundary lines.

The railroad plat shall contain a table showing all parcels to be acquired and areas of
overlap, exception and dual usage where applicable.

3110.02 Railroad Parcels

The easement used for permanent structures such as pier abutments, pavement on grade
crossings, etc., is often referred to as an "occupational" or "ground” easement. 
Technically, it is a standard easement for highway purposes and conveys all rights
required to construct and maintain a permanent highway structure. 

The suffix letter "A" is used after the ownership number when an aerial easement
is to be acquired.  This easement does not grant any ground rights, conveying only
the right to construct, operate and maintain a highway facility in the air space over
the railroad property.  The construction agreement with the railroad normally
grants a right of entry onto railroad property which allows the contractor to begin
construction even though negotiations with the railroad may not be complete. 
However a temporary easement, covering the same area as the aerial (plus
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providing for any such needs outside the aerial easement), must be provided as
basis for compensating the railroad for use of the surface area during the period of
construction.

3110.03 Overlap Table

When a Standard Highway Easement is taken, no further rights are required.  When any
of the other lesser easements are taken, only the specific right is conveyed.  When more
than one of these rights (such as an aerial easement and a slope easement) is required on
the same land, overlapping parcels are shown on the plan and descriptions are written
disregarding the overlaps.  Such overlaps are shown in a table which breaks out the area
of overlap in each parcel over each other type of taking.  The sample plat for a highway
overpass shows an overlap table.

3110.04 Exception Area

On a highway underpass the railroad retains the air right for the structure over the
highway and this area shall be delineated on the railroad plat.   This area is determined by
the width of the proposed structure and the length of railroad centerline between the faces
of the abutments.  The sample plat for a highway underpass illustrates the exception area
and a note describing it.

3110.05 Area of Dual Usage

An area of dual usage shall be shown on the railroad plat for takings associated with at-
grade crossings.  This area shall be that area occupied by the tracks and ties of the railroad
between the existing highway right of way lines.
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3111 Sample Railroad Plats

The primary intent of the railroad plat is to highlight or clarify the additional right of way
required of the railroad and facilitate the negotiation and ultimate acquisition of the same.  For
railroad plats and plans, the following items need to be addressed.

The railroad plat should show all items required in a conventional highway right of way plan but
for only the railroad involved.  Sufficient adjacent data should be shown to relate it to the project. 
Consideration should be given to larger scale and/or separate details for small occupational
easements.  Where railroad valuation plan bearings are different from those of the highway
survey, show and identify both bearings.  Also identify at least one station and offset call out
point using both the railroad valuation station and ODOT’s road stationing.  Include this station
and offset call out in each legal description.  The proposed structure, including abutments, wing
walls, piers, drainage facilities (including direction of flow) and work limits, shall be clearly
shown.  All existing and proposed right of way and property corners shall be tied to the highway
centerline.

In the occasional situation where more than one railroad company occupies adjoining rights of
way, a separate plat is required for each.

In this section are sample plats of a highway overpass, highway underpass and an at-grade
crossing respectively.  Listed, referenced and applicable to all three are the following additional
major items which shall be shown on railroad plats or plans:

Reference Balloons
1. Sheet Heading and Local Orientation 

2. Title Block with Sheet Numbering, Project Identification, Sheet Title, Right of
Way Plan Designer, Right of Way Plan Reviewer, PID Number, Scale and North
arrow.  Any additional north arrows to be included on the plan sheet are at the
option of the District Production Office.

3. Main centerline of railroad track with bearings on tangents

4. Show all other tracks such as double tracks, switch tracks, spurs, sidings, etc.

5. Railroad company(s) valuation survey stationing

6. Railroad property lines

7. Highway centerline with bearings on tangents
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8. Relationship between railroad and highway stationing

9. Railroad property lines referenced to highway centerline

10. Call points for the point of beginning for each parcel tied to both railroad and
highway centerlines

11. Construction limits

12. Proposed pavement, abutments, pier footers, retaining walls, drainage lines,
bridge parapets, relocated tracks, etc

13. Ownership numbers and identifiers with areas and overlap table, if applicable

14. Intersection angle of railroad and highway centerlines

15. Enlarged scale detail of footer easement

16. Reference to railroad valuation map used as the source of railroad data

NOTE: In dealing with the different railroads, some variation may be encountered in
their individual requirements and needs.  It would be impossible to illustrate all
of these differences in a limited number of sheets, so they should be addressed on
a case by case basis.
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3112 Government Plats

Government plats are used to show highway property rights takings from another public agency. 
Often times the other public agency has acreage from private land such as farms, etc., and for
convenience, the highway taking is shown relating to one or more tracts.  The recommended
scale for Government Plats is 1"=20' or a similar scale when appropriate.

Since these plats are encountered so infrequently, an example sheet is not included, but it is
recommended that if and when the need arises, it be dealt with on an individual basis with the
agency involved.  In this way, specific needs or requirements of the agency can be addressed
more effectively.
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3113 Attachments

3113.01 Instructional Plan Sheets

The following attachments are incorporated into the manual for instructional purposes
only; the intent is to provide a better understanding of various aspects of a right of way
plan.  By relating a segment of a sample right of way plan Detail Sheet to the sample
Summary of Additional Right of Sheet and giving a brief explanation of what was done
and why it was done for each parcel, the instructional plan sheets are included in this
manual to clarify some points that seem to give rise to frequent question.  Again, this
material is only intended to be informative in nature and not to be taken as a new format
for right of way plans.

Recognizing their increased use and concern for same, special attention is given to
auditor’s parcels and their effect on area breakouts and how these can be addressed on the
Summary of Additional Right of Way Sheet.







RIGHT OF WAY PLANS

03/30/9903/30/99 31-75

3113.02 Right of Way Plan Checklist

The following is a tabulation of the items addressed for each plan sheet in this manual.  It
provides a good, concise guide against which a right of way plan can be checked for
completeness before submission.

Project: ______________________________________ Date: ___________
PID NO.: __________ Design Agency: ______________________ Reviewed by: ________________

Please provide the following information:

� Stage 2 Review - Preliminary R/W * Denotes items required for Preliminary R/W
� Stage 2 Review - Intermediate Activity

     R/W Plans and R/W Descriptions

Centerline Plat

�1A *Sheet Heading �1 I Project Limits ADDITIONAL ITEMS
�1B *Title Block �1J *Curve Data
�1C *Monument Table �1K *Dimensions �  Monument Details
�1D *Monument Legend �1L *Recording Block �  Limited Acc. Declaration
�1E *Political Subdivision Monument �1M *Survey Certification
�1F *Centerline �1N *Basis of Bearings
�1G *Centerline Monuments �1O *Basis of Exist. C/L of R/W
�1H *Centerline Intersections

Property Map

�2A *Sheet Heading �2G *Structures �2M *Drives
�2B *Title Block �2H *Civil Boundaries �2N *Utility Easements
�2C *Utility List & Note �2 I *Side Roads �2O *Conventional Signs
�2D *Ownership Name & Number �2J *Adjoining Project Data
�2E Limit Flags �2K *Revision Block
�2F *Proposed Project �2L *Structure Key

Summary of Additional Right of Way

�3A *Title Block �3L *Structures �3U    Total No. of
Tabulation

�3B *Parcel Numbers �3M Net Residue
�3C *Owner Identification �3N Type Fund ADDITIONAL ITEMS
�3D Sheet Number �3O Remarks and Personalty
�3E *Owners Record �3P As Acquired �  *Grantee (If applicable)
�3F *Auditor’s Parcel �3Q *Temporary Parcel Duration �  *Copies of existing

deed
�3G *Record Area (If applicable)         records
�3H *Total P.R.O. �3R *Restriction of Use Note
�3 I *Gross Take  (If applicable)   
�3J *P.R.O. in Take �3S *Encroachments        
�3K *Net Take �3T *Revision Block
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Detail Right of Way Plan Sheet

�4A *Sheet Heading �4M *Parcel Boundaries �4Y *Basis of Existing
�4B *Title Block �4N *Alignment Data  Centerline of Right
�4C Station Limits �4O R/W Curve Data               of Way and R/W
�4D *Centerline Stationing �4P Line Distances    width
�4E *Match Lines �4Q *Edge of Pavement �4Z *Lead in Course(s)
�4F *Exist. Topographic Features �4R *Connecting Roadways �4AA *Revision Block
�4G *Utilities  �4S *Right of Way �4BB *Address
�4H *Waterways and Railroads �4T *Stations and Offsets �4CC *Monument Legend
�4 I *Land Use �4U *Parcel Balloons �4DD *Structure Key
�4J *Personalty �4V *Plan Items
�4K *Civil Boundaries and �4W *R/W Fence (If applicable)

  Monuments �4X *Construction Limits
�4L *Property Lines

Railroad Plat and Plans

� 1 *Sheet Heading/Local � 6 *Property Lines � 12 *Proposed Features
  Orientation � 7 *Highway Centerline � 13 *Owner Identification

� 2 *Title Block � 8 *Relationship of Stationing � 14 *Intersection Data 
� 3 *R.R. Centerline Data � 9 *Prop. Line Reference � 15 Special Details
� 4 *Other Track Data � 10 *Call Points � 16 *Valuati

on
Referenc
e

� 5 *Valuation Survey Stationing � 11 *Construction Limits
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3113.03 Right of Way Description Checklist

Project: ______________________________________ Date: ___________
PID NO.: ___________   Design Agency: ____________________ Reviewed by: ________________

� Stage 2 Review - Preliminary R/W
� Stage 2 Review - Intermediate Activity R/W Plans and R/W Descriptions
        

� Property ownership search no more than six months prior to preliminary R/W.

� Copy of closure calculations attached (Paper and/or Disk).

� Instruments acceptable for transfer at the county recorders office.

� Legals submitted in word processing program (as specified by the District Production Administrator).

� Legals pre-approved.

� Format 8 ½ x 11 paper, one-inch margins, 12-point type, full justification, Times New Roman Font.

� Parcel number, type of interest conveyed, county-route-section, and the name of the property it is to be taken
in.

� Caption with general location of the parcel (State, county, city, village, civil township, section, survey township
tier, range, lot, block, etc.) Lying on the left or right side of survey, County-route-section, recording data for
the centerline plat, if applicable.

� Lead in course, the point of beginning or commencement (shall start at a physical recoverable, recognized
geographic point and a clearly defined control station) must be acceptable by the county and tied by station and
offset to the centerline of the project.

� True Point of, Principal place of, Place of / Beginning (description of boundary monument used).

� Each course on separate line, with bearing, distance, specification of any monuments and intent with regard to
adjoiners.

� Auditor’s permanent parcel number and a breakout of the PRO in the take.

� When an Auditor’s Permanent Parcel number cannot be found provide a statement indicating as such.

� Name of person that prepared the description/instrument ( surveyor’s Ohio registration number, date the
description was prepared).

� Description based on a Survey by (name), (registration number), (date of survey).

� Grantor claims title by instrument volume(s) and page(s).

� Provide a statement identifying the basis of bearings used in the description.

� Identification of any special reservations.

� Identification that the grantor retains the right of ingress and egress to any residual area of WD take.

� Statement explaining the purpose/need for the temporary parcel.

3113.04 Symbols
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The symbols shown on the following pages are selected symbols from Appendix A1 and
A3 of ODOT’s Location and Design Manual, Volume Three, Highway Plans.  As
mentioned in Section 3104.07 you can also download these files from ODOT’s web site.  

ODOT’s Internet address is http://www.dot.state.oh.us.

The information provided on the web site is a product of ODOT and is intended for use on
ODOT plans and is not to be sold or otherwise distributed for profit.  There are no
expressed or implied warranties concerning the accuracy, completeness, reliability or
usability of this information.  Further, ODOT assumes no responsibility for any incorrect
results or damage resulting from the use of this information.  All users shall expressly hold
ODOT harmless from any liability or loss due to any computer or software generated
problems associated with these files.  It is the sole responsibility of the user to keep all
files current with those on the Web Site.  No technical support will be provided by ODOT.

Note: The material that follows is intended as a graphic illustration of line
styles, weights and symbols desirable in a right of way plan.
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3200 TYPES OF TITLE TO BE ACQUIRED

3201 Introduction

The Ohio Department of Transportation uses two different types of title for permanent highway
rights of way.  The first type is fee simple title.  The second type is an easement for highway
purposes that conveys, in perpetuity, the right to construct and maintain a highway facility on the
land of the fee holder.  The general policy of the Department is to acquire permanent highway
rights of way in fee simple title.  Easement rights of way can be used when fee simple title is not
practical.  Typical examples can be bridge projects of short length on roadways that occupy
existing easement rights of way or on intersecting county and township roads where fee simple
title is not considered necessary.  The Department also uses several supplemental easements and
agreements for purposes other than for permanent highway rights of way.  This Section of the
Real Estate Policies and Procedures Manual has been developed as set forth in the Ohio Revised
Code 5501.31(Powers and Duties of Director).

3202 Fee Simple Title

Fee simple title will be acquired for permanent rights of way on a new location, limited access,
and urban area facilities, except for aerial and footer easements on operating railroad rights of
way and rights outside of the main right of way for drainage (channel, sewers, etc.).  Fee simple
title may also be acquired for any other type of project or for specific ownerships as is beneficial
to the Department.

Fee simple title is further classified by the intended use applicable to the need of the highway
facility.  The following parcel identifiers describe these classifications:

WL - WARRANTY DEED WITH LIMITATION OF ACCESS

Use this identifier to acquire fee simple title for highway rights of way where a
plan requires full limitation of access to the facility.  The WL instrument may be
for whole takes on fully limited access highways even though a portion of the
taking lies outside the limited access boundary.  The right of way plan will show
the portion outside the boundary as a WD area if control of access is not needed.

The form presumes full limitation of access.  When design requires less than full
limitation of access, such as on a controlled access facility, a limiting feature may
be inserted immediately following the description, for example, “Except 12 foot
wide residential drive left from station 10+50 to station 10+62".
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WD - WARRANTY DEED WITH RESERVATION OF ACCESS

Use this identifier to acquire fee simple title where limitation of access is of no
consequence.  When it is intended that the grantor retains access rights, the
Warranty Deed form will contain a statement identifying that the grantor retains
the right of ingress and egress to and from any residual area. 

WM - WARRANTY DEED FOR MINERAL RIGHTS

Use this identifier to acquire the subsurface interest when it is separated from the
surface to the degree that a second recorded instrument will be required to join the
two.  The associated deed for surface rights shall be shown on the plan in all cases
where WM is used.

WU - WARRANTY DEED FOR RAILROAD OR PUBLIC UTILITY

Use this identifier to acquire fee simple title in the name of a railroad or public
utility for the readjustment or relocation of its facility.  The Summary of
Additional Right of Way Sheet and Right of Way Detail Plan Sheet  shall show by
note the name in which the title will be acquired when this type of title is needed. 
An agreement is required between the Department and the Grantee giving the
Department authority to acquire the parcels in the name of the Grantee and
stipulating that the Grantee accepts the parcels.

WS - WARRANTY DEED FOR SCENIC PURPOSE

Use this identifier to acquire fee simple title for highway scenic purpose.

E  - WARRANTY DEED FOR EXCESS LAND OR UNECONOMIC REMNANT

Use this identifier for excess property that will be considered for acquisition as an
EL or ER parcel at a future date.  The determination to acquire as an EL or ER
parcel is made during the appraisal phase. (See Sections 4.30 and 5.30)
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EL - WARRANTY DEED FOR EXCESS LAND

This identifier can be used in two different situations.

The first situation is to acquire by warranty deed, any excess property except
uneconomic remnant.  This type of EL parcel is only acquired from consenting
owners, and rarely, if ever, involves FHWA funds.  The Summary of Additional
Right of Way Sheet and Right of Way Detail Plan Sheet shall identify this parcel
as “E” until it is acquired.

The second situation is to dispose by QUIT CLAIM DEED, a parcel that is
created when property bought as right of way is later sold.  This parcel can
involve FHWA funds. (See Sections 4.30, 5.30 and 7.40)

ER - WARRANTY DEED FOR UNECONOMIC REMNANT

Use this identifier for residual property acquired from a consenting owner when
the acquisition of only part of the property would have left the owner with an
uneconomic remnant.  The Summary of Additional Right of Way Sheet and Right
of Way Detail Plan Sheet shall identify this parcel as “E” until it is acquired. (See
Sections 4.30 and 5.30)

QC - QUIT CLAIM DEED

Use this identifier when the extent of ownership of the Grantor is insufficient to
grant fee interest and the Department elects to accept a quit claim interest.  An
agreement is required between the Department and the Grantee giving the
Department authority to acquire the parcel in the name of the Grantee and
stipulating that the Grantee accepts the parcel.

3203 Easements

An easement for a highway purpose conveys, in perpetuity, the right to construct and maintain a
highway facility on the land of the fee holder.  The owner retains the underlying fee.  The
following identifiers describe the various types and uses of highway easements.

SH - STANDARD HIGHWAY EASEMENT

Use this identifier to acquire rights of way for a highway improvement where fee
simple title is not required and limitation of access from adjoining land is not
desired.



TYPES OF TITLE TO BE ACQUIRED

07/31/98 32-4

LA - LIMITED ACCESS EASEMENT

Use this identifier to acquire a permanent easement for highway rights of way
where a plan requires full limitation of access to the facility.  The form presumes
full limitation of access.  When design requires less than full limitation of access,
such as, on a controlled access facility, a limiting feature may be inserted
immediately following the description.  For example, “Except 12 foot wide
residential drive left from station 10+50 to station 10+62".

When the easement needs from one owner are partially limited access and partially
non-limited access, the separate easement needs shall be acquired as separate
parcels.  The suffix LA is used for the limited access parcel and SH is used for the
non-limited access parcel.  The description of the LA parcel is put on an LA
Easement Description Sheet and the non-limited access parcel is put on an
Easement for Highway Purposes Description Sheet and both are combined into
one instrument.

It is also used for a “LA ONLY” located on a property line when the right of
access is denied and no take area is required.

SL - SLOPE EASEMENT

Use this identifier to acquire a continuing right for the construction and
maintenance of slopes until such time as the owner desires to remove or build on
the slope, provided that the proper preservation of a highway will not be impaired
by such removal or occupancy of the slopes.

S - SEWER EASEMENT

Use this identifier to acquire an initial right to construct and a perpetual right to
maintain a sewer outside regular highway rights of way.  It also conveys the
temporary right to use additional land for construction of the sewer.  If additional
land is used, the right of way plan must clearly show and delineate this land.

CH - CHANNEL EASEMENT

Use this identifier to acquire the right to construct and maintain, if desired, a
perpetual watercourse within the area described in the easement.  The grantor
retains the right to use the area for any other purpose provided that this use does
 not impair the proper functioning of the highway drainage facilities.

This type of easement is used for the construction of an open watercourse channel
that falls outside of the regular highway rights of way.  It may also be used for a
large, open channel that parallels a highway, to avoid a riparian right controversy.
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ES - ENHANCEMENT SCENIC EASEMENT

Use this identifier to acquire the right to preserve the use and development of an
area adjacent to the highway in a manner consistent with the nature and intent of
the highway beautification program.  This easement may be used where the cost of
fee simple title is prohibitive or where the owner desires to retain the underlying
fee yet agrees to the enhancement aspect of the easement.

PS - PROTECTIVE SCENIC EASEMENT

Use this identifier to acquire the right of protection of the existing view of the
traveling public when no right to enter or develop the area is needed.

RS - REMOVAL SCENIC EASEMENT

Use this identifier to acquire the right to remove, screen, or prohibit billboards and
junkyards along or near public highways.

FL - FLOWAGE EASEMENT

Use this identifier to acquire the perpetual right to cause water to flow over a
described area, such as, temporary impoundment of storm water upstream from a
channel restriction.

U - EASEMENT FOR A RAILROAD OR PUBLIC UTILITY

Use this identifier to acquire an easement in the name of a railroad or public utility
owning similar facilities for the readjustment or relocation of its facility when fee
simple title is not desired.  The Summary of Additional Right of Way Sheet and
Right of Way Detail Plan Sheet shall show by note name in which the easement
will be acquired when this type of easement is needed.  An agreement is required
between the Department and the Grantee giving the Department authority to
acquire the parcel in the name of the Grantee and stipulating that the Grantee
accepts the parcel.

A - AERIAL EASEMENT

Use this identifier to acquire an aerial easement to construct and maintain an
elevated facility.  Acquisition of aerial easements are independent of other
easement rights that may  need to be acquired under the aerial easement.  For
example, standard highway easements (footer easements) or sewer easements may
need to be acquired under an aerial easement.  The area of overlap of easements is
to be shown on an overlap table on the right of way plan sheets.
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3204 Additional Modifiers

“V” and “R” designations are modifiers used to identify either which political authority will be
the eventual owner of the appropriated land or which special rights are expressly reserved for the
landowner respectively.  When “V” and “R” are used in the same parcel the “V” should precede
“R”.  These identifiers are not to be used with any designations identified in section 3205
Agreements.

V - IN THE NAME OF ANOTHER STATE AGENCY, LPA, ETC.

Use this identifier when acquiring property rights in the name of an entity other
than the Department, such as another State Agency, political subdivision, etc.  The
Summary of Additional Right of Way Sheet shall show the name in which the
property rights will be acquired.  An agreement is required between the
Department and the Grantee giving the Department authority to acquire the parcel
in the name of the Grantee and stipulating that the Grantee accepts the parcel.

R - SPECIAL RESERVATION

Use this identifier where certain rights in the area to be acquired (other than direct
access rights) are reserved for the owner.  Reservation may include mineral rights
(such as coal below a stated elevation), limited rights of access over or under
limited access rights of way (such as access under a viaduct), or other reservation
which is special in nature.  In all cases where “R” is used, the Remarks Column of
the Summary of Additional Right of Way Sheet shall indicate briefly the type of
reservation, i.e., special access, mineral, etc.
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3205 Agreements

Agreements are for specific situations that require special arrangements with property owners
outside the area needed for perpetual highway rights of way.  The following identifiers describe
the various types and uses of several commonly used agreements.

T - TEMPORARY RIGHT OF WAY AGREEMENT (EASEMENT)

Use this identifier for an agreement to provide necessary working area for the
contractor where permanent rights of way are not desired for temporary detours,
construction working area outside permanent rights of way, temporary access
roads, channel work not requiring a channel easement, and other required work. 
This agreement is also used on widening projects in congested areas where
uniform permanent right of way limits contain the highway installation to be
maintained but remedial work, not requiring continuing maintenance, must be
performed outside the permanent rights of way in order to make the adjoining
terrain, normally maintained by the owner, conform to the new construction.  This
agreement shall be used when the work is essential to the project and cannot be
non-performed and when slope easements, or other types of permanent rights of
way, are not required or desired and a depressing effect on “after” value is to be
avoided.  The temporary agreement is not to be used for storage of material and
equipment and no structures can be constructed unless the owner agrees in
writing.  The temporary agreement begins at the breaking of ground for
construction and terminates when the proposed work has been completed and
accepted.  Temporaries are appraised, include payment to the landowner and are
acquired as temporary easements through eminent domain, if necessary.

WA - WORK AGREEMENT

Use this identifier as an agreement to provide necessary working area for the
contractor to do incidental work that is done at the benefit of the owner, such as,
connecting drives, dressing slopes and other nonessential work that can be non-
performed if the owner elects to not sign the agreement.  Obtain a temporary right
of way agreement where actual damage will occur as a result of the work.  The
work agreement permits the contractor to enter upon the property to perform
specific work and terminates when the proposed work is completed.  A work
agreement does not require a legal description, is not appraised, includes only a
nominal $1.00 payment to the landowner and cannot be acquired through eminent
domain.
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PR - PROPERTY RIGHT

Use this identifier for an agreement to compensate for the impairment of the right
of ingress and egress, light, air, etc., when such impairment is directly attributable
to the proposed highway facility yet there is no physical acquisition of land.  In all
cases where “PR” is used, the Remark’s Column of the Summary of Additional
Right of Way Sheet shall briefly indicate the specific impairment being
compensated for.

BS - BILL OF SALE

Use this identifier for an agreement to acquire improvements on the land
independent of the conveyance of title.

SA - SPECIAL AGREEMENT AND WAIVER OF DAMAGE

Use this identifier for an agreement in those special situations where standard
types of title are not applicable.  The purpose of this agreement is to describe an
understanding between the Department and a property owner.
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3206 Special Deviations

Replacement land for railroad relocation, utility transmission line, substation relocation, etc.,
shall be acquired in accordance with an agreement between the Director of Transportation and
the individual companies concerned, and in the same degree of title held by the company in the
land replaced unless otherwise provided for in the agreement.

3207 Forms

The plan preparer should carefully review all of the various types of title and agreements and
determine which one best fits each parcel of right of way to be acquired.  The following forms,
examples of which may be found in Section 5.40 of the Real Estate Policies and Procedures
Manual, shall be used for the various types of title described herein:

1) WL - Form RE 14, 15, 17 15) CH - Form RE 19, 19-1, 19-2

2) WD - Form RE 13, 13-1, 16) ES - Form RE 47
13-2, 14, 15, 16-1, 16-2

3) WM - Special Format Required 17) PS - Form RE 47

4) WU - Form RE 13, 16 18) RS - Special Format Required

5) WS - Special Format Required 19) FL - Special Format Required

6) EL - Form RE 14, 15, 17, 20) U - Special Format Required
or Special Format

7) ER - Form RE 14, 15, 17, 21) A - Special Format Required
or Special Format

8) QC - Special Format Required 22) T - Form RE 18, 18-1, 18-2

9) V - Form RE 2-1, 2-2, 4-1, 23) WA - Form RE 20
4-2, 5-1, 5-2

10) R - Special Format Required 24) PR - Special Format Required

11) SH - Form RE 2 25) BS - Form RE 69-Structure

12) LA - Form RE 3, 50 26) BS - Form RE 69-Misc. 
Improvements
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13) SL - Form RE 4, 4-1, 4-2 27) BS - Form RE 70-From Tenant

14) S - Form RE 5, 5-1, 5-2 and 28) SA - Form RE 64
Special Format




